cwsreet Z\\\
ADDITIONAL

SUPPLIER

ROLES MANAGEMENT

USER MANUAL

EEEEEEE
22222222222222222



@ Abbreviations

ICV In Country Value

International Organization for

150 Standardization

IBAN International Bank Account Number

BCM Business Continuity Management

CHIPS Clearing House Interbank Payments System
ACH Automated Clearing House

EFT Electronic Funds Transfer

ABA American Bankers’ Association
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@ Icons & Symbols

Icons/Symbols Purpose

Workflow icon

Supplier List & Descriptions

Delete

Filter

Row size

Settings
Mandatory Symbol
Full Screen

Exit Full Screen

< > Scroll right and scroll left
B L Download Via Word and Excel Format
Graph
— - - I !
? First Page
i< Last Page
Information
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@ Document Purpose

The intent of this user guide is to provide the step-by-step instructions for
the Suppliers to complete their Additional User Creation process.

Login to the SCH Portal

Login using the Username and Password received to the Supplier’s
Email ID provided during the Supplier registration process.

Supplier Collaboration Portal ( Test QA

Bwsree. =\\\
System )

Public RFQ Tender SC' { Sunomoeseo wstvE
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1
Supplier Login EMSTEEL

VEND3540

WELCOMETO

SUPPLY CHAIN HUB

Innovative Procurement for a
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1. Additional Supplier Roles Management
1.1. Click on the ‘Additional User Management’

The Additional user management menu will be enabled only for
registered suppliers.

Click on the ‘Additional User Management’ option from the
Supplier portal home page.

QATEST

Forward Auction History PO List GRN List

The list below shows the Supplier contact person details which
were filled in during the Supplier Full Registration process

ADDITIONAL USER CREATION
Additional User Creation
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1.2. Add Supplier Contact Details

The Supplier’s contact person details can be added at the time
of Supplier Full Registration process. The contact details added
here will be displayed for Supplier Roles Management. Each
contact person can be assigned with one or many roles.

The Contact Person Details can also be added after Supplier
Full Registration by clicking on ‘Add Contact’ for the registered
Supplier.

= ® 0 @ <2 B Q VRMTechnologies [Vendor] (1)

ADDITIONAL USER CREATION
Additional User Creation

Contact First Name * Contact Last Name * Contact Email *

ADDITIONAL USER CREATION / : . R

Additional User Creation
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1.3. Assigning Roles

Select the Supplier from the list for which the Roles need to be
assigned.

= SCH Suppliers

@ > AdditionalUserCreation Search this page.. 2 ¢
(B aucrion >

(5 puRcHASE ORDER >

(1) scRAP WEIGH ADDITIONAL USER CREATION
Additional User Creation
£\ CONTRACT

ADDITIONAL USER CREATION
MANAGEMENT >

03 REGISTRATION
) QUESTIONNAIRE

'DOCUMENT APPROVAL
 feau >

Manage Additonal Supplier Users ” _ &
(= Noncompuance > e m Supplier Detai IR L Vv=E@I0Cc<>

e Profie  MainSupplier  SupplerName FrstName  LastName  Emai

:
 cmonaon .
® usemouines

VI VEND3540 VAM Technologies Bharath Raj bharaths

() USER GUIDE - 1

(@) usenguioe -2

Click on ‘Yes’ once the required Role is selected to the
Supplier

x Supplier-RFQ Management

=
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1.4. New Supplier User ID

Once the role is assigned and submitted to the Supplier, a new User
ID will be created automatically. This User ID will be sent to the
respective email maintained for this Supplier contact.

=@ 0@ QYD Q2 B RMTeholges [vendor] )

= SCH Suppliers

ADDITIONAL USER CREATION
Additional User Creation

1.5. Email Notification and Login

An Onboarding notification will be sent to the Supplier’s email. The
email *CC" will be marked to the main Supplier’s email which was
maintained during the Full Registration process
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Email CC will be sent to main Supplier’s contact email maintained

during Full Registration process
Supplier OnBoarding Invitation

“« ~» & ®m

o)

To: abinav.p@gmai.com Mon 24/02/2025 16:01

schga@emstesl.com

(5]

5

Login using the credentials received in the Onboarding email
notification
B i

Dear Sir/Madam,

Welcome to Emirates Steel Arkan Supplier Assurance Team , A new account has been
created and you have been issued with a temporary password

Here to Login: Click here to access the system s

Login Details

User ID VEND3540-03
Password TMFj1L30Pn
Sincerely,

Emirates Steel Arkan Supplier Assurance Team

The new user can login to the Supplier Collaboration Portal and
carry out all activities except modifying the full registration form.
The Supplier’s full registration form can only be modified by the
main Supplier contact.

=00 @@ Y P 48 B Adnav [Vendor]| (A

Step into the future of supply
chain management with

Supply Chain Hub
N

vour all-in-one solution for optimizina
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1.6. Additional User Role Change

Select the Additional user from the list for which the Roles
need to be Changed.

= SCH Suppliers Q Sea SCH =@ 0@ @Y P Q 8 VRMTechnologies [Vendor]

@ » AdditionalUserCreation Search this page. @ C

(5 aucnion

(© runcust oo

————

= —
() scrap weIGH ADDITIONAL USER CREATION:
Additional User Creation
CONTRACT
MANAGEMENT

03 REGISTRATION
) QUESTIONNAIRE

DOCUMENT APPROVAL
a8 >

REQUEST
[PM Manage Additonal Supplier Users o o -
on compuance v : + raaconin: [ <>
/1 ADDITIONAL USER
@© Profile  Main Supplier  Supplier Name First Nam me  Email R R Delete
~ INFORMATION i e i

CARBON EMISSION Prasad ovyagr@supplychainhub.com VEND3540.01

() use Guioes

USER GUIDE - 1

(@) user Guioe -2

Click on ‘Yes’ once the required Role is selected for the
Additional User

Role *

x  Supplier-PO Management

Then the role will be changed for the additional user.

== SCH Suppliers Search in SCk =@ 0@ @ 28 P Q B VRMTechnologies [Vendor] (V8

ADDITIONAL USER CREATION
Additional User Creation

5 Manage Additonal Supplier Users
NON COMPLIANCE

. ADDITIONAL USER
INFORMATION

CARBON EMISSION

(@ usen Guioe -2
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Then Logout and Login as the Additional User.

Gralcaton pae Supplier Collaboration Portal ( Test QA System ) SCi

Hello!

Nelcome to SupplyChain Hub

VEND3540-01

EMIRATES STEEL ARKANTSHHE

| ARGEST PUBEFCEY TRADED [ADX:
EMSTEEL) S | ERIALS

COMBANY TN THE-UAE

The Menus for the changed role will only be displayed to the
Additional User.

= SCH Suppliers Q, Search in SCH =E0 0 Q@Y P Q2 Abnav [Vendor] (A

p b

( purchase oroER

Step into the future of supply
chain management with

Supply Chain Hub

NON COMPLIANCE

(%) useR cuies

1.7. Remove Additional User

Select the Additional user from the list for which user need to
be Removed and click the delete button.

=@ 0@ @Y P Q2 & VRMTechnologies [Ve

ADDITIONAL USER CREATION"
Additional User Creation

£, ADDITIONAL USER
~ INFORMATION

CARBON EMISSION

(%) user Guines
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Then click ‘Yes’ to delete the additional user.

Delete Vendor

Do you want to Delete of this vendor ?

Cancel

ADDITIONAL USER CREATION
Additional User Creation

ditonal Supplier Users s y g )

The deleted additional user ID won't be accessible and cannot
reactivated once deleted.

Elapsed time 5503

4

userld not found
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