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Create Non-PO based invoice

Objective .7 The goal of this user manual is to:

Ariba Network

whilst submitting the invoice electronically on Ariba Network

‘7 Target Audience:

® Understand the process of how to Create a Non-PO based invoice on

m Suppliers are required to attach a scanned/PDF copy of the invoice

Create

Supplier User

Non-PO .7 Order Confirmation Process

Based
Invoice

Goto
supplier.ariba.com and
login with your existing
username and password

You will be taken to
your Ariba Network
account home page

Enter all the mandatory
invoice details, attach the
scanned/PDF invoice copy

and then click “Next”

Review your order
invoice for accuracy
and then click

Click “Create” button
then click “Non-PO
Invoice”

1

Select “Emirates
Steel” as your
customer then select
“Standard Invoice”

“Submit”

H 1. Go to supplier.ariba.com to login to your Ariba Network

account for Emirates Steel

SAP” Aviba Network +

SAP Ariba

$100 off with Uber Freight

Supplier Login

Is your company registered?
Search

2. Enter your existing Username and Password
then click “Login”

Enablement Tasks Documents v Create v

CREATE

All Customers +  Last 14 days Now we're mobile.

Orders, Invoices and Payments

Check it out.
5 1 .
NewPurchase  Orders that Need  Invoices Rejected Payments Orders with ore
Orders Attention Received Service Lines
Order Number Customer status Amount  Date | Amount Invoiced Action
Tasks
5509115967 #  Emirates Steel - TEST Changed 670000AED 19 Jul 2020 000 AED Select

Update Profile Information

T © 2019 5P s or an 5a affiate company. AlLrights reserved SAP Ariba Privacy Statement  Security Disclosure  Terms of Use

.7 4. Select “Emirates Steel” as your customer and select “Standard
Invoice” F——

Standard Account |Upgrade | Te

SAP” Ariba Network

Create Non-PO Invoice

For a trading relationship already on Ariba Network

Customer [ Emirates Steel - TEST \/‘

5. Click “Next” button |——

Type of Invoice: | (@) standard Invoice

() Credit Memo

For a new trading relationship

PO invoice for a buying organization with whom you want to establish a trading relationship and transact on Ariba Network. To create a non-PO invoice, you must request your cus

You can create a non.

Invoice New Customer (Requires Customer Code)
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@ 6. Update the Invoice # and Invoice Date field

AP~ Ariba Network Standard Account [Upgrade|| TesT MooE

Create Invoice [ Update H save H Exit ]“

v Invoice Header * Indicates required field Add to Header v

Summary

Purchase Order:

Invoice #:*}f inv1234 L
—‘ = 7. For UAE Suppliers, upda_te your
Supplier TRN and Tax Invoice

Number. The Tax Invoice number
is the same as Invoice # in step 2

Dubai
United Arab Emirates
Bill To:  Emirates Steel Industries

MUSSAFAH
United Arab Emirates

‘Additional UAE Specific Information

Supplier TRN: { | 100049778200002 Customer TRN:* | 100049778200003
Tax Invoice Number.

—— 8. Click “Add - 9. Click “Add

Shipping Tax

to Header” Attachment” button
T o— button then - then click “Choose
o select File” to add your

pemreerreee M Attachment” scanned/PDF copy of
s your original invoice

0 Line Items, 0 Included, O Previously Fully Invoiced
Line Items

Insert Line Item Options

D Tax Category: 0% VAT / AE Input VAT ex.. | [] piscount Add to Included Lines

] No. No. Include Type Part# Description Customer Part # Quantity Unit Unit Unit Price Subrotal

Line Item Actions v

No item selected

[ ——10. Click "Add” button then select the

Add General Service

relevant item type — Material or Service
=]

11. Update the Line item No / Part # / Description / Qty / UOM / Price

Line Items 1 Line ltems, 1 Included. 0 Previously Fully Invoiced

Insert Line Item Options

T ey 096 VAT / AE Input VAT ex. [] stipping Documents [ [[] oiscount Add to Included Lines
[] . Include  Type Pan # Description Customer Part # Unit Price Subtotal

<) MATERIAL 123 Lopop 100000 AED

A e || oo [ =

. LLine ems, 1 Inclugeq, U Freviously Fuly invoicea
Line Items

Insert Line ltem Options

L B 0% VAT / AE Input VAT ex. 4 R DEcowE: Add to Included Lines.
0O [ o Do CusaerPar cunniy Uk uricpice suo
¥ [ ®  wew [ Lopop | @ | [1oooomo|  1ocose

r

o= 12. Click “Add” button then select “Tax” to
add the Tax

13. Select the relevant Tax Category from the drop down list

1 Line Items, 1 Included, O Previously Fully Invoiced
Line Items

Insert Line Item Options.

[ oxcaiegor: 0% AT A€ Input vaT ex ] shipping Documents | Special Handing || Discount Aok ivwied Tihes

0w e e o oesrpuon P—— E— untree st
O [ @ wema [m | [ R soosen | L06000AD

T Coegorr i 550AT A o VT 55, wanesmans [zooma |
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15. Review your invoice for accuracy and click “Submit” to submit your
invoice to Emirates Steel

SAP” ArbaNetwork - Standard Account [JUpgradell] Testwoos

Create Invoice

confim Ttwil i ton of invoice. Emirates.
Arab Emirates. Ify ur invoi i also be i
Tax Invoice
Invoice Number: inv24352 Subtotal: 1,000.00 AED
nvoice Date: Sunday 19 Jul 2020 7:25 PM GMT+04:00 Total Tax: 5000 AED
Total Amount without Tax: 1,000.00 AED
Amount Due: 1,050.00 AED
REMITTO: BILLTO: SUPPLIER:
Supplier for CA demo Emirates Steel Industries Supplier for CA demo
Postal Address: Postal Address: Postal Address:
SANA Towers, Shop #356 PB No. 9022, Abu Dhabi Industrial City (ICAD), Musaffah SANA Towers, Shop # 356
Shk Zayed R 51133 Abu Dhabi 14789 Dubai
14321 Dubai United Arab Emirates. United Arab Emirates
United Arab Emirates Address ID: EQACLNT210

Remit To ID: CA Demo

Tax ID of Supplier: 100049778200002

BILLFROM: CUSTOMER: WIRE PAYMENT TO BANK:
Supplierfor CA demo Emirates Steel - TEST ADCcB

Postal Address: Postal Address: Account Name: Supplierfor CA demo
SANA Towers, Shop # 356 PB No. 9022, Abu Dhabi Industial Ciy (ICAD), Musaffah Account Type: Savings.

14789 Dubai 51133 Abu Dhabi Account ID: 123456789126

United Arab Emirates. United Arab Emirates SWIFT Code: ADCBAEAADS0

IBAN ID: ADCBAEAAQGO

Thank You




