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Ariba Network Commerce Automation User Manual

Create PO Based Invoice

Objective

‘7 The goal of this user manual is to:

® Understand the process of how to Create a PO based invoice on
Ariba Network

B An approved Goods Receipt or Service Entry Sheet is required
before you can submit an invoice

m Suppliers are required to attach a scanned/PDF copy of the invoice
whilst submitting the invoice electronically on Ariba Network

H Target Audience:

Supplier User

Create PO @ order Confirmation Process

Based
Invoice

.7

Click the
“Process Order”
button in the
email

You will be taken
to the Purchase
Order on the
Ariba Network

—

Click “Create
Standard Invoice”
button to confirm

the order

Click “Login” and
use your existing
username and
password to login

Receive PO on
registered email

Your will be directed
back to the PO and
will see the order
status updated to
“Invoiced” or
“Partially Invoiced”

Enter all the
mandatory invoice
details, attach the

scanned/PDF invoice
copy and then click
“Next”

Review your order
invoice for
accuracy and then
click “Submit”

You will receive an email notification of the PO on Ariba Network each
time Emirates Steel sends you a PO

1. Click the “Process Order” button to sign in with your existing
Emirates Steel Ariba Account

Emirates Steel - TEST sent a new Purchase Order 5909100688
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Emirates Steel - TEST sent a new order

M fre Emirates Steel - TEST
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@ 2. Enter your existing Username and Password
A Ariba Network ~ @

SAP Ariba

. . $100 off with Uber Freight
Supplier Login 4
Uber Freighf and SAP are partnering to deliver
an introductory offer for Ariba Network
Suppliers. Sign up now to receive $100 off each
of the first § shipments you complete on the
Uber Freighf shipper platform.

Your company Al Fardan Trading Co.-TEST is already registered. m

If you don't have a user account, request one now.
ﬂ

Leam More

‘ User Name

Having trouble logging in?

Is your company registered?
Searc

3. Click “Login” button ——

F 4. Click "Create Invoice” then select “Standard Invoice” button

SAP™ Ariba Network TEST MoDE

standard Account [ Upgrade

Purchase Order: 5509115969
& SAP Ariba has partnered with Uber Freight to provide suppliers with real-time pricing and reliable capacity, especially crucial during times of disruption. Learn more

vint + | Download PDF | Download CSV | Resend

Order Detail  Order History

m Credit Memo

Line-Item Debit Memo

€ o 2ian
S]] emirates steel

From: Purchase Order

To:
Supplier for CA demo

Emirates Steel Industries (Partialy Invoiced)
1cAD SANAToweers, Shop # 356 5509115969
51133 MUSSAFAH 14789 Dubai Amount: 6,700.00 AED

b Emirates United Arab Emirates
Phone: + () 25511187 Phone:
Fax +() 25072182 Fax -

Emal: truspeqtest@gmail.com

Payment Terms {

Routing Status: Acknowledged
External Document Type: Local Purchase order (ZLOC)
Related Documents: INV5969
nf: Ref
5000092653
More(1) »

0.000% 30
within 30 days Due net

Contact Information

Supplier Address sales

Sales Person

Phone: + () +971-2091-234123

Test QA Supplier 21-Jun-2020
SANA Tow Shop # 356
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SAP~ Ariba Network Standard Account

Upgrade

H 5. Update the Invoice # and Invoice Date field

TEST MODE

Create Invoice

v Invoice Header

Summary

Purchase Order:

Invoice #:

invi234

[ Update

) =

Subtotal: 1,700.00 AED
Total Tax:  85.00 AED
Total Amount without Tax: 1,700.00 AED

* Indicate

required field Add to Header v

View/Edit Addresses

Invoice Date:

19 Jul 2020 =]

Senvice Description:
Supplier Tax ID:*

Remit To

Dubai

United Arab Emirates

Bill To: Emirates Steel Industries
MUSSAFAH

United Arab Emirates

Additional UAE Specific Information
Supplier TRN:* | 100049778200002 ‘

Tax Invoice Number, ‘

100049778200002

6. For UAE Suppliers,

update your

Supplier TRN and Tax Invoice Number.
The Tax Invoice number is the same as

Invoice # in step 2

Customer TRN:* | 100049778200003

You will need to configure your Supplier TRN in your Ariba Network
Account profile so it will get automatically populated in the invoice each
time you invoice (UAE Suppliers only)

Z. Click “Add to Header” button then select “Attachment”

Add to Header v

Shipping Cost
Shipping Tax
Shipping Documents

Inst Special Handling

Discount \put VAT ex /| [[] shieping Documents [ | Special Handiing [ | Discount
Allowiance
charge part # Description Customer Part # Quantity.

[

Additional Reference Documents and Dates

BTL:REA JETTYP INK BOTTLE 000000000002053120

=]

Comment
L] cachment Jre pes Price Unit Quanity: 1
1 Description:
“Attachments

The total size of all attachments cannpt exceed 100MB

e}

Name

[ Anachmentpat

as a Partial Invoice

Insert Line Item Options.

of your original invoice

6 application/pdf

if applicable

3Line Items, 2 Included, 1 Previously Fully Invoiced

Add to Included Lines

Unit Unit Price Subtotal,

pCS 12.00 AED 600.00 AED

— 8. Click “Add Attachment” button then click
“Choose File” to add your scanned/PDF copy

'7 9. Review the line item Quantity. You may edit the quantity to submit

[ ] rxcotegor: [ rovar € rpuc v ][] shopigoocuments [ ] specitancing [ ] piscou PETT———
J No. Include Type Part # Description Customer Part # Quintity Unit Unit Price Subtotal
O 1 @ MATERIAL BTLREA JETTYP INK BOTTLE 000000000002053120 pCs 12,00 AED 600,00 AED
Pricing Details Price Unit:  PCS. Price Unit Quantity: 1
Unit Conversion: 1 Description
Tax Taxable Amount
Category:* v
gorv | v2 Rate(%t): 5
Tex Amount. 30.00 AED
Description: _AE Input VAT 5% - goods
No. Include Type part# Description Customer Part # Quantity unit Unit Price Subtotal
(] 2 © e PLATETHC 2 D 20 LG 100 ootz [ | e mod  isooosed
Pricing Details Price Unit. PCS Price Unit Quantiy: 1
Unit Conversion: 1 Description
Tax Category:*| v2 Taxable Amount:
gory ale(t): 5
Tax Amount: 5500 AED
Description: _AE Input VAT 5% - goods
No. Include. Type part Description Customer Part # Quantity Uit Unit Price Subtotal
0 s ©  wes encTRREA TV T o pes mooa oo
Excluded line items cannot be modifid.
’
10. Click “Next” button
o (=1 = | I

the Tax informat

your invoice to Em

Ariba Network Standard Account

SAP

Upgrade

ion on the PO

— The Tax information will be automatically populated based on

F 11. Review your invoice for accuracy and click “Submit” to submit

irates Steel

TEST MODE

Create Invoice

Confirm and submit this document. It will be electronically s

e ) == |

—J

igned according to the countries of origin of invoice. originating

Arab Emirates. 's destination country is:United

‘Arab Emirates. If you want your invoices to be stored in the Ariba long term document archiving, you can subscribe to an archiving service. Note that you will also be able to archive old invoices once you subscribe to the archiving service.

Tax Invoice

Invoice Number: inv1234

Original Purchase Order:

Subtotal;
Invoice Date: Sunday 19 Jul 2020 5:09 PM GMT+04:00 Total Tax:
5509115969 Total Amount without Tax:
Amount Due:

BILLTO: SUPPLIER:

REMITTO:

Supplier for CA demo

Postal Address:
SANA Towers, Shop #356
Shk Zayed Rd

14321 Dubai

United Arab Emirates
Remit To ID: CA Demo

Tax ID of Supplier: 100049778200002

BILL FROM:

Supplier for CA demo

Postal Address:
SANA Towers, Shop # 356
14789 Dubai

United Arab Emirates

Emirates Steel Industries

Postal Address:
ICAD

51133 MUSSAFAH
United Arab Emirates
Address ID: ES10

Postal Address:

14789 Dubai

CUSTOMER:

Emirates Steel Industries ADCB

Postal Address:
ICAD

51133 MUSSAFAH
United Arab Emirates
Address ID: ES10

Account Name:
Account Type:

1,700.00 AED

85.00 AED
1,700.00 AED
1,785.00 AED

Supplier for CA demo

SANA Towers, Shop # 356

United Arab Emirates

WIRE PAYMENT TO BANK:

Supplier for CA demo
savings

Account ID: 123456789126
SWIFT Code: ADCBAEAAOSO
IBAN ID: ADCBAEAAOGO




