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Create Service Entry Sheet

Objective ‘7 The goal of this user manual is to:

® Understand the process of how to Create a Service Entry Sheet on
Ariba Network for Planned and Unplanned items on Service
Orders

® Each line item will require a separate Service Sheet

H Target Audience:

Supplier User

@ ——— Order Confirmation Process

Receive PO on
registered email

You will be
directed back to
the PO and will see
the order status
updated to
“Serviced” or
“Partially Serviced”

‘7

Click the
“Process Order
button in the
email

”

Review your
Service Entry
Sheet for
accuracy and
then click
“Submit”

Message from your cust

Emirates Steel - TEST sent a new order

Emirates Steel - TEST

SAP Ariba

Supplier Login

Click “Login” and
use your existing
username and
password to login

Enter your Service
Entry Sheet details,
add your
scanned/PDF
supporting
documents and
then click “Next”

Your company Al Fardan Trading Co.-TEST is already registered.
If you don't have a user account, request one now.

‘ User Name

$100 off with Uber Frei;

Uber Freigh
an introducf
Suppliers. §
of the first §
Uber Freighf

You will be taken
to the Purchase
Order on the
Ariba Network

—

Click “Create
Service Sheet”
button to create
your Service Entry
Sheet

You will receive an email notification of the PO on Ariba Network each
time Emirates Steel sends you a PO

1. Click the “Process Order” button to sign in with your existing
Emirates Steel Ariba Account

Emirates Steel - TEST sent a new Purchase Order 5909100688

g “Emirates Steel - TEST"

b QO ReplyAl > Foward |
Von 6/29/2020 10:17 AM

WE o ayaa
5) || emirates steel

@ 2. Enter your existing Username and Password
A Ariba Network + ®

pht

and SAP are partnering to deliver

bory offer for Ariba Network

lign up now to receive $100 off each
shipments you complete on the
shipper platform.

Having trouble logging in?

Is your company registered?
search

Sheet

Standard Account

SAP  Ariba Network

Purchase Order: 5909111675

& AP Ariba has partnered with Uber Freight to provi

3. Click “Login” button ——

Upgrade |  TesT vooe

Leam More

e suppliers with real-time pricing and reliable capacity, especially crucial during times of disruption. Learn more.

Create Order Confirmation v

| Print

Order Detail Order History

%@ Caljlodl agan
=) " emirates steel

From:
Emirates Steel Industries
1cAD
51133 MUSSAFAH

b Emirates.
Phone: + () 25511187
Fax: +() 25072182

Payment Terms '/
0.000% 30
within 30 days Due et

Contact Information
Supplier Address
Supplier for CA demo

To:
Supplier for CA demo
SANA Towers, Shop # 356
14789 Dub

United Arab Emirates
Phone:

Fax:
Email: truspeqtest@gmail.com

sales
Sales Person

Download PDF | Download CSV | Resend

F 4. Click “Create Service Sheet” button to create your Service Entry

Purchase Order

(Partiall

ly Serviced

5909111675
Amount; 87,496.00 AED

SES675
conf: Ref
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Planned PN

Items (a)

Unplanned @——
Items (b)

H 5. Select the relevant Line Item # to create the Service Sheet against

SAP~ Ariba Network standard Account [iipgradel| TesTwooe

6]
Select Item to Create Service Sheet

Line Items
Line #
00001
() o002

00003

TR Sevice Sheet Required . ; .
6. Click “Next” |

SAP Ariba Network Standard Account [ NUpgrade |  Test wooe

Create Service Sheet l Previous l | Update ] | save I | Exit I
v Service Sheet Header * Indicates required field Add to Header v

Subtotal; 000 AED

sel art Date:* | 14 Jul 2020 ]
e: | 19 3ul 2020 = Service End Date:* | 17 Jul 2020 m

Service Descripion ’—|
8. Enter your Service Sheet
Start and End Dates

heet Date

9. Click “Choose File” to attach
your Service Sheet supporting
scanned/PDF documents

10. Click “Add Attachment”
button to add your attachment

*Attachments

The total size of all attachments cannot exceed 100MB

Name Size (bytes) Content Type

[] ttachment pat 6 application/pdf

11a. Review quantity and adjust if applicable to submit a Partial SES

Service Entry Sheet Lines

Line No Part No. / Description

Include Part No. / Description Customer Part # Type Item Type Price. Subtotal
[0 oc 000000000003000623| Service < Planned 5 ‘ pCS "
AC STATORREWIND 2POLE,120-1501

v 00001

——— 12a. Enter the relevant

Service Location

Add Comments ‘

|
. 13a. Click “Next”

11b. Click “Add” then “Add Unplanned Item” for unplanned items

Service Entry Sheet Lines

LLLLLL

L Add Pricing Details

12b. Enter your Description 13b. Enter your Qty / Unit of
for the unplanned item — Measure / Price / Subtotal ——

Service Entry Sheet Lines

nnnnnnnn

14b. Enter your ‘77 _
Service Location 15b. Click “Next”

(reves ] [owome ] [ oe ) [ o= | SEECEE

16. Click “Submit” to submit your Service Sheet

SAP™ Ariba Network Standard Account [Upgradel] Testooe ®

Create Service Sheet | Previous ][ save I” Submit ll Exit l

Confirm and submit this document.

Service Sheet Sublotal:  1.00 AED
23542/

T
Emirates Steel Industries
teel - TEST

Emir
ICAD
51133 MUSSAFAH

United Arab Emirates
Address ID: ES10

Attachments

@ Attachment.pdf (application/pd)

Field Engineer Field Contractor Approver

Service Entry Sheet Lines Show Item Details =

Thank You




