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Objective The goal of this user manual is to:

Target Audience:

Supplier User

Understand the process of how to Create an Order Confirmation on 
Ariba Network

1. Click the “Process Order” button to sign in with your existing
Emirates Steel Ariba Account

2. Enter your existing Username and Password

 Create Order
Order Confirmation Process

Receive PO on 
registered email

Click the 
“Process Order” 

button in the 
email

Click “Login” and 
use your existing 

username and 
password to login

You will be taken 
to the Purchase 

Order on the 
Ariba Network

Click “Create Order 
Confirmation” 

button to confirm 
the order

Enter your order 
confirmation details, 
tick the check box to 
accept the PO Terms 

& Conditions and 
then click “Next”

Review your order 
confirmation for 

accuracy and then 
click “Submit”

Your will be directed 
back to the PO and 
will see the order 
status updated to 
“Confirmed” or 

“Partially Confirmed”

You will receive an email notification of the PO on Ariba Network each 
time Emirates Steel sends you a PO

3. Click “Login” button
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Thank You

4. Click “Create Order Confirmation” button and click on “Confirm 
Entire Order

5. Enter your Order Confirmation #

Ariba Network allows you to review your order confirmation for 
accuracy before you Submit

6. Tick the checkbox to Accept 
the PO Terms and Conditions

7. Click “Next” button

7. Click “Submit” button

Click on the icon to
watch the video guide

https://bit.ly/3epZ9ZB

