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Supplier Registration

Objective

Supplier
Registration
and Profile
Update
Workflow

Supplier-
Notification
asking
Supplier to
Register

Supplier-
Notification
asking
Supplier to
Register

Supplier -
Creating a new
account

.7 The goal of this user manual is to:

® Understand the process of Supplier Registration

m Understand the process of updating Supplier Profile

H Target Audience:

Supplier User

'7 Supplier Registration Process
. ) Sign up to create
Initiate Supplier new Ariba account
Registration or Login with
process existing credentials
Open Registration
Check registration form and furnish Revise the Fill Registration
status by logging additional response, if questionnaire and
into Ariba Supplier information if required submit
Portal asked for
Supplier profile update process
Log into Ariba Open Supplier Update details and

Registration

Supplier Portal > !
Questionnaire

submit the form

Supplier Registration

‘ Suppliers will receive an email invitation to submit the registration
information and documents. A sample email is here.

Invitation: Register to become a supplier with Emirates Steel

& €5 Repl < Reply All - F i
Mangesh Dharmadhikari <s4system-produae+emiratesstee 2 ery 2 Py G-
To Mangesh Dharmadhikari Sat 14-12-2019 15:49

(@ Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.

Emirates Steel - TEST

Register as a supplier with Emirates Steel

Hello!

Emirates Steel Supplier Management Team has invited you to register to
become a supplier with Emirates Steel. Start by creating an account with
Ariba Network. It's free

Emirates Steel uses Ariba Network to manage its sourcing and procurement
activities and to collaborate with suppliers. If ES Demo Supplier 1 already has

an account with Ariba Network, sign in with your username and password

_________

_________

— 1. Click Here to initiate Supplier Registration Process in SAP Ariba

. Emirates Steel procurement systems are powered by SAP Ariba.
Hence you need to have an Ariba network account to register
with Emirates Steel.

O Click on “Sign Up” if

BT Supplier is registering

: R for the first time on
.l Ariba Network

About Ariba Network

T e etk & you ey o 3l our i el s S - asoltion your cstomes reusing Once youhase compltadhe regisraion, ou wil be

F 1. Fill in all the mandatory information|———

2. Accept the General terms

Company information

parate data repositery residing within the Ru:

e read and agree to the Terms of Use
& read and agree to the SAP Ariba Privacy Statement

__________________

3. Click here to Create account and continue J
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Supplier - @—

Notification
announcing
account
creation

Supplier - @——

Existing
supplier
Logs in

Supplier - @——

Access to
Registration
Questionnaire

Supplier -
Responds to
Registration

Questionnaire

New Account created successfully—

Welcome to the Ariba Commerce Cloud
€ Reply | € ReplyAll | - Forwerd

o Mangesh Dharmadhikeri st

@ Ariba Commerce Cloud <ordersender-prod@ansmtp.ariba.com>

re are problems with how this message s displayed, dick here to web browser.

NN AN 0'scR:- The contents oftis E-mal(nclucing th contents of the enclosure/(5)or atachmentys)f any) are the
S s 5

hould not b disclosed to, sed by or copied n any manner by
G

any ) has

anyone other than the intended 1fthis E-mail including s)
Welcome to the Ariba Commerce Cloud b ived in error, pl i y it from your system. The d in this
£-mal messagy g any) are those of the ind d

Your registration process on the Ariba Commerce Cloud for ES Demo Supplier 1 is now complete.

As the account administrator for this account, make sure to keep your username and password in
a secure place. Do not share this information.

1f you registered after receiving an invitation from an Ariba On Demand Sourcing buyer, you can
now access and participate in the buyer's sourcing events. The Seller Collaboration Console
provides a centralized location for you to manage all your Ariba On Demand Sourcing events and
buyer relationships.

Ariba On Demand Sourcing buyers might request that you complete additional profil information
as part of their Supplier Profile Questionnaire. When you access customer requested filds for a
specific buyer, you will see a pop-up page with that buyer’s name; that page contains the buyer's
customer recuested fields.

You can immediately perform admiristrative and configuration tasks such as creating users and

completing your company profie. If account administration is not part of your job responsibilty,
You can transfer the administrator role at any time to another person in your organization whose

Welcome, Contact Center Cllck "Log in" |f Su ppller
e is already registered on
Ariba Network

e Ssel - TEST s S4P A o g pocursment st

e e acc esponse o proc e St TEST m

p—————

P mJI m :

[ Appp—

Abot Ariba Network

The stuions 2 solstion four cusomers xeusig = ore souvitbe
et

+ Raspord o ficienty o your customer requess

Woiig © e isa Nevork alows you g o2 sinelocaton o manage
+ Alyou Aba castomer lasonshis
+ ALy evrt actors, sk ndrnsaciors
+ Yourpofie nfamatin

1.Enter your existing user name and password. This will
link your existing account with Emirates Steel.

Enter Your Account Information Indicates a required field

‘ou are using an Ariba Sout

password. After yo

i i
1 us i
i i
i i
i i
i i
i i
i Forgot Usemame i
! Forgot Password 1
i i

2.Click on Continue

1. Scroll down to access the registration questionnaire

Console 2 Doc153620845 - Supplier L © 364 days 235128
gy N
All Content 8 v
ame 1

1 Emirates Steel Vendor Registration Form No. SCDGRFM-04

The registration questionnaire section —

1. Fill all the required details, upload the documents that are
required including all relevant certificates.

< Go back to Emirates Steel Sourcing - TEST Dashboard Desktop Flle Sync
- : s o = z Time refnaining
I 49094937 - lier registrati i ire for @
Console E Doc149094937 - Supplier registration questionnaire for ES De. 364 days 23:27:40
Event Messages
Event Details All Content =2 ¥
Response History
Response Team Name 1
P e N
| 1 Emirates Steel Vendor Registration Form No. SCD-GR-FM.046 1
1 1
v Event Contents | 2 Emirates Steel TRN : 100049776200003 1
1 1
. ! v 3 General Information !
Al Content 1 1
1 .
1 3.1 Name of the organization (as per the trade license) }_
4 Emiates Steel 1 1
Vendo 1 ' 1
| 32 Is the company an associate of an existing supplier to Emirates Steel ? No v| |
Emirates Steel | 3.4 1 have read and agree with the attached Suppliers’ Code of Conduct T 1
2 RN 1 (Please read attached Suppliers’ Code of Conduct document and provide the acceptance) B References fad N :
1 . |
[* R e 4

3 General Information

4_Company Address

o
&

5 Contacts

2. Click on “Save”
to save updates to
the form

— 3. Click on “Submit Entire Response”
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Supplier - Fills @——
Registration
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Supplier - @——
Notification
regarding
Registration
Questionnaire
submission

Supplier - @——
Registration
process
completion
notification

System acknowledges the submission of the ——
registration information

1@ Closed

Console

 Event Contents

You will receive the email acknowledgement for the submission
of the information

Confirmation: Registration submitted for approval

8 : Repl & Reply All F d
@ Ariba Administrator <no-reply@smtp.mn1.ariba.com> DiReply 1 Reply =2 ko

To Mangesh Dharmadhikari Sat 14-12-2019 16:04

(® Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.

EXTERNAL

Emirates Steel - TEST

Hello Contact Center,

Emirates Steel - TEST has received your registration information and will
review it for approval.

To check your registration status, log in to the Emirates Steel - TEST supplier
portal.

Sincerely,

1.Click Here to check status of Supplier
Registration Process in SAP Ariba

Submitted registration information will be verified by Emirates
Steel and if approved you will receive the congratulatory email
confirming your registration with Emirates Steel.

Approved: Supplier registration with Emirates Steel - TEST

. : 5 Repl: & Reply All F
@ Ariba Administrator <no-reply@smtp.mn1.ariba.com> SiRealy 2 [Reely =2 Forward

To Mangesh Dharmadhikari Sat 14-12-2019 16:19

@ Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.

EXTERNAL

Emirates Steel - TEST

Hello Contact Center,
Congratulations! Your supplier registration was approved.
Click Here

Sincerely,
Emirates Steel

Supplier - @——— If the submitted information is insufficient, Emirates Steel may

Request
Additional Info
notification

request additional information from you. You may receive the
email with comments from Emirates Steel. All that is required

from your side, is to keep the missing information/ files ready,
click on the link in the email to submit the details.

Action needed: Provide additional registration information to Emirates Steel - TEST
€5 Reply | % ReplyAll —> Forward

To Mangesh Dharmadhikari Sat 14-12-2019 16:39

@ Ariba Administrator <no-reply@smtp.mn1.ariba.com>

(@) Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.

Emirates Steel - TEST

Hello Contact Center,
Emirates Steel - TEST reviewed your registration and needs additional
information before approval. Please provide the information described in the

following comments

Comments:
Please upload signed and stamped bank document

To provide this information, go to the registration questionnaire and update
your answers.

____________

,%I Click Here H
1.Click Here to update Supplier Registration Questionnaire
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Revise
Responses

Supplier - @——
Submits
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Supplier - @——
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Supplier - @——
Registration
status

visibility

1. Click on Revise Response. Make required changes and ——
submit again.

Time remsin
@ 364 dayg 23:44:47

stes Steel - TEST Dashooard

& Doc153620845 - Supplier registration questionnaire

__________

__________

v Event Contents

L
»

5 Damo Suppler 1

‘SANA Towers. Shop # 356

1.Furnish the required details in the respective
placeholders in the form and submit

< Go back to Emirates Steel Sourcing - TEST Dashboard Desktop File Sync
Console B Doc149094937 - Supplier registration questionnaire for ES De Tysremeioig
- =SUpplrregieiond 364 days 234238
Event Messages
Event Details All Content =
Response History
Response Team Name t

1 Emirates Steel Vendor Registration Form No. SCD-GR-FM-046

v Event Contents 2 Emirates Steel TRN : 100049778200003

¥ 3 General Information
Al Content
31 Name of the organization (as per the trade license)
Emirates Steel

T Vendo

32 Is the company an associate of an existing suppler to Emirates Steel ? No v

3.4 I have read and agree with the attached Suppliers’ Code of Conduct

2 Emirates Steel N . =] i
RN (Please read attached Suppliers' Code of Conduct document and provide the acceptance) & Yes v
References

3 General Information (%) indicates a required field

________________

4 Company Address T i
swmitenieresponse I T |

5 Contacts = L——————————————

[ ComposeMessage | [ Excelimport

2.Click Here to update and
submit Supplier Registration
Questionnaire

Login To Ariba Supplier Portal

https://www.emiratessteel.com/index.php/en/supplier-relations

For all future purpose, you may bookmark the following link to
manage your profile for Emirates Steel and sourcing event
information.

Click on the “Manage your profile” tile on this page

SAP Ariba Network ~

SAP Ariba

Supplier Login

Password

Forgot Username or Password

New to Ariba?
Register Now or Learn Mare

You can also verify the status of registration on the Emirates Steel
dashboard on Ariba Network

Events

Registration Questionnaires

Questionnaires

Certificates

Carticate info Efectve Expraton Atachment Questomare St
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Supplier Profile Update Process

Supplier H 1.Click on the “Manage your profile” tile on the Emirates Steel
Login Supplier Portal:

https://www.emiratessteel.com/index.php/en/supplier-relations

SAP Ariba Network ~

SAP Ariba

Supplier Login

___________________________________

. User Name ' 2. Login to your
! : account in Ariba
i Password E Network

___________________________________

Forgot Username or Password

New to Ariba?
Register Now or Learn More

Supplier — . You can also verify the status of registration on the Emirates Steel
PP dashboard on Ariba Network

Registration
status
visibility

Supplier Profile Update Process

Supplier '7 1.Click on the “Manage your profile” tile on the Emirates Steel
Login Supplier Portal:

https://www.emiratessteel.com/index.php/en/supplier-relations

SAP Ariba Network ~

SAP Ariba

Supplier Login

___________________________________

2. Login to your
account in Ariba
Network

___________________________________

New to Ariba?
Register Now or Learn More

ACCESSlng the ‘7 1. Click on Ariba Network

. t t .
d ashbo ard SAP" | Ariba Network ~ | Standard Account | Upgrade | Testwmooe
Home Enablement Tasks Messages Documents ~ Create v
ul (¢]
nnnnnnnnnnn
Orders, Invoices and Payments i mers day:
0 0 (o} 0 0
w Purch ders ders that Ne jected | Pinne d Documents "
Orders Attention
Order Number me statu Am ] Am d Act
Tasks
You do not have any Orders and Rel

Update Profile
Information E
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Accessing the @—— 2. Click on Ariba Sourcing

registration
dashboard

SAP Ariba Network ~ Standard Account | Upgrade = TEST MODE

All Customers -~ Last 14 days Now we're mobile.

Check it out.

0 0 0 0 0 -
New Purchase Orders to Invoice  Orders that Need  Invoices Rejected Pinned Documents v
rder Attention
Order Numb Custom: stat Amount  Date 1 Amount Invoiced Actior
Tasks
You do not have any Orders and Releases.
Update Profile
formaton

FTY 2019 54P SE oran SAP sffliate company. Al ights reserved SAP Ariba Privacy Statement  Security Disclosure  Terms of Use

Supplier - @ Dashboard will appear for Emirates Steel Ariba account

Clicks on
Supplier
Registration
Questionnaire
to update
profile info

Supplier -
Updates
Profile
Information

Supplier -
Updated
Profile
Information

Supplier -
Profile
update
notification

H 1. Click here after updating the relevant registration details

H System confirmation on submission of changes

1. Click Here to manage your Emirates Steel registration details —

SAP” Ariba Proposals and Questionnaires ~  Standard Account [JUpgradel| Tesrone

EMIRATES STEEL - TEST

There are no matched postings.
Welcome to the Ariba Spend Management site. This site assists in identifying world class suppliers who are market leaders in quality, service, /@\
and cost. Ariba, Inc. administers this site in an effort to ensure market integfity.

Events

Title D End Time Event Type Participated
»  Status: Completed (1)

¥ Status: Open (1)

7000047358 Doc156604832 9/28/2020 11:45 AM RFP No

»  Status: Pending Selection (5)
Registration Questionnaires

Title [} End Time § Status.

Doc159081455 6/14/2021 1:07 PM Registered

Qualification Questionnaires

Title D End Time | Commodity Regions Status

Console 2 Doc149094937 - Supplier registration questionnaire for ES De. © 354 days 223257

s el TEST Dt
Console & Doc153620845 - Supplier registration questionnaire [@ Closed
_______________________________________________________________________ N
| |
H i
St |
All Content ]

Name 1
1 Emirates Steel Vendor Registration Form No. SCD-GR-FM045

2 Emirates Steel TR 100049778200003

H 1.Click Here to view Supplier Profile Update status
Confirmation: Registration submitted for approval
@ Ariba Administrator <no-reply@smtp.mn1.ariba.com> O Reply € Reply All ~> Forwar d
To Mangesh Dharmadhikari Sat 14-12-2019 17:18

(@ Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.

Emirates Steel - TEST Email acknowledgement
upon submission of changes.

Hello Contact Center,

Emirates Steel - TEST has received your registration information and will
review it for approval.

To check your registration status, log in to the Emirates Steel - TEST supplier
portal.

Sincerely,
Emirates Steel - TEST

The changes will again go through approval from Emirates
Steel and will be applied upon approval

Thank You




