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Ariba Network Commerce Automation User Manual

Update Company Profile Details

Objective ‘7 The goal of this user manual is to:

Understand the process of how to Check a PO conditions entered by
the Buyer on Ariba Network

F Target Audience:

Supplier User

Update . Go to supplier.ariba.com to login to your Ariba Network

Company
Profile
Details

@ 3. Press on Account Settings

H 4. Press on Company Profile

account for Emirates Steel

1. Enter your existing Username and Password

SAP™ Ariba Network ~

SAP Ariba

Supplier Login $100 off with Uber Freight
Uber Freight and SAP are partnering to deliver
an introductory offer for Ariba Network

‘ |User Name ‘ E Suppliers. Sign up now to receive $100 off each

=5 | of the first 5 shipments you complete on the
- m Uber Freight shipper platform.
o
Password ‘ 1

Having trouble logging in?

New to Ariba?
egister Now or Learn More

Is your company registered?
Search

2. Click “Login” button —

SAP™ Ariba Network ~  Standard Account | Upgrade | TesTMooe

Purchase Order by Amount Last 12 months.

SAP" Ariba Network v Standard Account | Upgrade | TESTMODE

Test QA

ccccc

Purchase Order by Amount

F 5. You can change company name in basic data tab

to advance profile completeness: ny
Logo D-U-N-S Number, Company Description

Company Profile Close
asic (3 ¢ tions (1 uments

Public Profile Completeness

Short Description

lcompany N Suppler for CA dem |
her names, if any
Networki Id: AN01541685295-T
‘Short Descript
horacters left: 100
Website:

Share Your Public Profile
Public Profile: _ http:/idiscovery.ariba.com/profile/ANO1541685295-T | Custamize URL

y Statement: | SAP Ariba Privacy Statement v+ Click here to get your Ariba badge.
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6. Also, you can change rest of company details like address,
postal code, city, state, country

Address VN

Address 1:| SANA Towers, Shop # 356

Postal Code: | 14789

City:* | Dubai Media City

State:* | Dubai [AE-DU] v
Country/Region:* | United Arab Emirates [ARE] v
Additional Company Addresses
AddressName T Address D VATID TaxID  Address IRegion Legal Profile Status™*
abi
Abu dhabi 100049778200002 Abu Dhabi rab
s
Sharjah 100049778200002 TEST Sharjah rab
L Edit Del Il Create

7. You can enter additional addresses for your company —

.7 8. Press on Business Tab

=

Public Profile Completeness

Einancial Infarmatinn

H 9. In Business tab, you change your tax information in case
needed

Tax Information

Tax Classification: | (no value) v
Taxation Type: | (no value) v
Tax ID: | 100049778200002 @ Do not enter dashes
State Tax ID Do not enter dashes
Regional Tax ID: Do not enter dashes

VatID: | 100049778200002
/| VAT Registered

VAT Registration Document:  <No document>
Upload

Tax Clearance

Tax Clearance Document:  <No document>
Upload

Tax Clearance Expiry Date:

@ ——— 10. Press on Contacts Tab

Company Profile

ontacts

s a required field Public Profile Compldteness

Company Contact Information

11. You change company contact
details like email, phone, fax

12. After finishing updating the details
press on save then close

Thank You




