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Ariba Network Commerce Automation User Manual

Advance Payment

Objective

Resend PO

@ The goal of this user manual is to:

payment for PO on Ariba Network

‘7 Target Audience:

Supplier User

Understand the process of how Supplier can process advance

[ el cleR ¢+ supplier.ariba.com

SAP Ariba

Supplier Login

Your company Al Fardan Trading Co.-TEST is already registered.
count, reque:

If you don't have a user ac quest one now.
User Name
Login

Having trouble logging in?

Is your company registered?
Search

2. Click “Login” button

1. Enter your existing Username and Password

$100 off with Uber Freight

Leam More

Uber Freight and SAP are partnering to deliver
an introductory offer for Ariba Network
Suppliers. Sign up now to receive $100 off each
of the first 5 shipments you complete on the
Uber Freight shipper platform.

Advance H 3. PO should have a payment terms that refers to advance

Payment

payment

GAP” AbaNewwork . Enterprise Account msraex

Purchase Order: 5909100767

WE ciropsian
emirates steel

Bl

Enablement Tasks

Reports  Messages

You do not have any Orders and Releases

Orders and Releases | All Customers /| Order Number Q
Orders, Invoices and Payments All Customers
oo
NewPurchase  Ordersto Confirm  Orders to Ship Orders that Need Purchase Orders o
Orders Attention
Order Number Customer Status Amount Date | ‘Amount Invoicex d

nvoice

Last 14 days Now we're mibilg
Check it out. Service Entry Sheet
Credit Memo
Catalog
Action

Tasks

1 Enablement Tasks are pending

Update Profile Information
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Advance Payment

@ 5. Choose Customer ——— 6. Click “Next”
Create Non-PO Invoice “E—

For a trading relationship already on Ariba Network

Customer: _—

Type of Invoice: (@) Standard Invoice

Credit Memo

For a new trading relationship

You can create a non-PO invoice for a buying organization with whom you want to establish a trading relationship and transact on Ariba Network. To create a non-PO invoice. you must request  More.

Invoice New Customer (Requires Customer Code)

Next Exit

7. Enter your invoice number

Create Invoice

+ Invoice Header
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8. Enter customer PO number and any other required data

@ 9. scroll down till the “Line Items” section then press “Add”
then choose this advance payment is for material or service = |

0 Line ftems, 0 Included, 0 Previously Fully Invoiced

Line ltems
Insert Line tem Options
[ Tax Category: | 03 VO/ AE Input VAT exempted % D Discount Add to Included Lines
u No. No. Inclrke Type  Partd Descrptiny Customer Part # CQuantly Uit Uit Unit Price Subtotal

No item selected

L
Line Item Actions v Delete Add v

Add General Service

Add Labar Service

‘Add Material

(o ] (o) o] N

10. Enter all the details related to the material or service

1 Line items. 1 Included, 0 Previously Fully Invoiced
Line ltems

Insert Line tem Options

1 AE Input VAT exempted

[[] oiscount Add 1o Included Lines.

:j | 1 @ MATERIAL | [l ‘7
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11. Click “Next”

.7 12. Click “Submit”

Confirm and submit this document. It will not rding of origir i of invoice. ting country is:Uni The
document's destination country is:United Arab Emirates.

1f you want your invoices to be stored in the document archiving. ibe t ivi ice. Note that you will also be able to archive old invoices once you subscribe
to the archiving service.

Standard Invoice

Invoice Number: 23234 Subtotal: 10.00 AED
Invoice Sunday 7 Mar 2021 10:10 AM GMT+02:00 Total Tax 0.00 AED

Original Purchase Order: 5009100767 Amount Due: 10.00 AED

REMIT TO: BILLTO: SUPPLIER:

ES Testing June 20 Aneesh-TEST Emirates Steel Industries ES Testing June 20 Aneesh-TEST

Postal Address: Postal Address: Postal Address:

Address 1 PB No. 9022, Abu Dhabi Industrial City (ICAD), Musaffah 'SANA Towers, Shop # 389

12345 Abu Dhabi 51133 Abu Dhabi Dubai

Thank You




