U\ e SAP Ariba

Ariba Network Commerce Automation User Manual

Re-send PO

Objective @ ——— The goal of this user manual is to:

Understand the process of how supplier can re-send the PO to themself
on Ariba Network

.7 Target Audience:

Supplier User

Resend PO @—— Go to o [ el LR 1)

1. Enter your existing Username and Password

SAP Ariba

Supplier Login $100 off with Uber Freight
Uber Freight and SAP are partnering to deliver

Your company Al Fardan Trading Co.-TEST is already registered. an introductory offer for Ariba Network
If you don't hav account, request one now. Suppliers. Sign up now to receive $100 off each

=5 | of the first 5 shipments you complete on the
] 2 \ Uber Freight shipper platform.
User Name 2
1 Leam More

Having trouble logging in?

Is your company registered?
Search

2. Click “Login” button —

Resend PO
(Enterprise @ 3. Press on “Inbox”
Account) —per———

Enablement Task§ ~ Reports  Messages Documents v Create v

I 1 @ ol ¢
Guide Retesh

Time & Expense Sheets
Orders s All Customers Last 14 days Now we're mobile.

Early Payments - -
( Scheduled Payments Checkitout.
e
New Pt Orderstoship  Orders that Need Puichase Orders  yyon
orc Remittances Attention
Inquiries
Order Nt ) o Status Amount  Date } Amount Invbiced
Notifications
Tasks
5500101  Receipts s Steel - TEST Partially Invoiced 460.00 AED 6 Mar 2021 25000 |AED
1 Enable it Task: di
590910C  pending Queue 3 Steel - TEST Changed 160000 AED 28 Feb 2021 000 [aED Daviemens T amm penchve

Update Profile Information

4. Click "Orders and Releases” button




“ CC ljloll a1an
) l emirates steel

SAP Ariba
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5. Search for PO that required to be Resend

Orders and Releases

Orders and Releases Items to Confirm Items to Ship Return Items

v Search Filters

Customer: ‘AllCuslumers v ‘

Order Number:+ (__) Partial number Exact number

Orders and Releases (12)

Purchase Order by Volume
Purchase Order by Amount

o

anding Invoices

Orders, Invoices and Payments
3 2 0 0 21
NewPuchase  OcersthatNeed Invoices Rejected  Payments Puchase Otckrs e
Atention Received -
Order umber Customer Status Amount Date 4
5500116000 & Emirates Steel - TEST New 670000AED 23 Sep2020
sso915965 ¥ Emiates Steel-TEST New 270000040 15 Ju 2020
s5091152%64 ¥ Emietes Sieel -TEST New 400040 15.u2020

Al Customers + Last 200 Documenis «  Now we're mobile.

Check it out,

Amount Invoiced Action
Tasks
000 AED Selecty
000 AED
000 AED Select

ank You

Type Order Number Customer Inquiries Ship To Address Ordering Address Amount  Date Order Status Settlement Amount Invoiced
‘Common Pool - ES Testing June
5509101365 Emirates ESI 20 Aneesh Partiall
order | 5 bu Dhabi Dubai 460.00 AED 6 Mar 2021 la e é Invoice 250.00 AED
d TEST nited Arab United Arab Tvolce
jmirates Emirates
6. Click PO Number
”
'7 In PO, press the 3 dots then press “Resend
Purchase Order: 5509101365 m
Create Order Confirmation v L E ..
Order Detail Order History Hide
Hide Changes
“ @ iljloll ajan
@ " emirates steel
From: To: Purchase Order
Emirates Steel Industries ES Testing June 20 Aneesh-TEST (= Pastially lnvoiced)
ICAD SANA Towers, Shop # 389 5509101365
51133 MUSSAFAH Dubai Amount: 460.00 AED
United Arab Emirates United Arab Emirates. (Previous Version)
Phone: + () 25511187 Phone:
Fax: +() 25072182 Fax:
Email: .com, aneesh. b
7.P “Select” besid der th
. Press elec esiae any oraer en press
“Send me a copy to take action”
Purchase Order by Volume Last 12 months > &

 need nelp accessing a
event

Does Aviba offer ve webinar
waining?

senda po-

Involce (4:35)

)

Inroducing New Suppler Account
Names on Ariba Netvork

Why cant 1 find an event?

Where do 1 ind my Arba Network 1D
(ANID) number?

Whatis an A
(ANER

§3 introducton to the dashboard (11

View more
Welcome to your SAP Aviba Network
‘Standard Account




