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Abbreviations

ICV In Country Value

International Organization for

150 Standardization

IBAN International Bank Account Number

BCM Business Continuity Management

CHIPS Clearing House Interbank Payments System
ACH Automated Clearing House

EFT Electronic Funds Transfer

ABA American Bankers’ Association
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Document Purpose

The intent of this user guide is to provide the step-by-step instructions for the
Suppliers to complete the registration process.
Temporary Supplier ID Creation

After confirmation from the Category Manger from the ESA buyer. The invitation
link will be sent to the Supplier’s Email ID.

support Supplier Registration - Invitation - BP1083 - Supplier Registration Invitation - BP1083 Supplier Invite Notification Dear SiMadam , Emirates Steel Arkan Sup... T.07PM

Using the respective URL link, Username and Password, the Supplier can
complete the registration form details.

Supplier Registration Invitation -
BP1083

Supplier Invite Notification

Dear Sir/Madam ,

Emirates Steel Arkan Supplier Management Team has invited you to register to become a supplier with Emirates Steel Arkan. The
below set-up is mandatory to include 'Company Name' in Emirates Steel Arkan Online purchasing process, hence you need to
initiate at the earliest to allow registration & sourcing enablement

1. Setup Online account using the below link and Credential details.

2. Fillin Emirates Steel Arkan i i : Provide pany data Trade license/C /B details,
etc

3. Submit entire response and status.

ESA will review & you will receive an auto-notification after internal approval,

Only follow up for registration status updates after completing the Online Portal set-up, any further queries. you may contact
ESSupplier@emiratessteel. com

Login Details

Registration URL Please Click here to login
User ID VEND1500
Password NXNVhdJoys

Once the registration is completed, your link for accessing the portal for the
future can be found at the ESA Website Supplier Relations page, as well as on
the Registration confirmation email.
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Supplier User Guide

1. Registration Process

In the Suppliers Registration Form, the Supplier can see the details
which has been filled in the initial page along with new information.

Full Registration Sections are as follows:
1.1. General Information

1.2. Contact Person Details

1.3. UAE Specific Information

1.4. Contact Person Details

1.5. Community/Service Description
1.6. Community/Service Description
1.7. Financial data

1.8. Bank Information

1.9. Business Continuity Management
1.10. Business and Brand Information
1.11. Category selection

1.12. Category Specific Information
1.13. Responsible Sourcing

1.14. Human Right policies

1.15. Final Submission
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Supplier User Guide

1.1. General Information

Complete the Suppliers name of associated Company (if applicable).

Review the Supplier Code of Conduct, the Code of Conduct link needs
to be read and then the acknowledgement should be provided by
selecting Yes/No from the dropdown.

@ ® 88 I Q VMTESTINGSUPPLIER [TemporaryVendor] (VS

= SCH Suppliers

Search,
U Caljlodl aan ao ssacomprersregea m y

'mirates steel arkan

ESA SUPPLIER REGISTRATIONFORMABSCBIR@MBIdcan | Business Partners

Detalls of Vendor : {{dataSource.supplierRegistration_BV[0].schAssociateNumber}}

1.2. UAE Specific Information

For the United Arab Emirates, various additional information is
required. In this section ICV Score, the breakdown of UAE and non-
UAE Nationals is required, as well as Trade License Certificate, VAT
Registration, etc.

® ® B8 I Q VMTESTINGSUPPLIER [TemporaryVendor] (VS

== Buyer Eco System

bl caljloyl auaa

emirates steel arkan
»»»»»»»»»»

857102

118.0UBAI

Please Upload ICV Certificate: *

............... .
iz Name of Company Owner as on license *

Trade License Expiry Date *
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Supplier User Guide

1.3. Contact Person Details

Contact person details for the supplier need to be provided here as
Job Title, Contact Number and Contact Email.

1.4. Community/Service Description

Community and Service Description for the Supplier will be added
here.

@ @ 8 I Q VMTESTING SUPPLIER [TemporaryVendor] (VS

wls)i culjloyl aaa
emirates steel arkan

Commodity /services offered®  Uploadyour Company Organization Chart Regions that you have presence *

mmmmmmm

Under Commaodity description section, remove “Commodity.”

1.5. Financial Data

Fill all mandatory fields.
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Supplier User Guide

1.6. Bank Information

Details such as Bank Name, Bank Address, IBAN Number, BANK ID,
BANK A/C No, Currency and Bank Reference Pdf are required to be
added to this section. The upload Bank form should be signed by the
PoA or Authorized person from your Company.

83 I3 Q VM-TESTING SUPPLIER [TemporaryVendor] (VS

= Buyer Eco System Q Search.

i caljloyt a1aa
emirates steel arkan

> Bank Informations )
Bank nf -

Is the Company bank included on ist? * BankiD * Bank Name
Yes PUNB0405200 - Punjab National Bank - Indirapuram Punjab National Bank
Branch Address - Bank A/C Number *
Indirapuram Currency 852963741
) HED M Name of Beneficary (Bank Account Holder Name) as per
Download Bank reference template
company /rade license *
M-TESTING SUPPLIER
Upload the filled template on company letterhead , signed by Bank Country *
authorized person with company seal: * N Swift Code IFSC Code*
Gambia
PUNB0405200
[¢ ence Bank Detals /Chips code/ ACHJ EFT/ AB
Do you have a Confirmation lette from the bank( mandatory IBAN " onespondence Bank Detall Chips code ACK EFT/ ABA/
FED

for bank updates )
123456789

1.7. Business Continuity Management

Business Continuity of the Supplier to be filled here.

1.8. Business and Brand Information

Business type of the Supplier Brand are to be maintained here, if
distributor, expiry of dealership too.

Emirates Steel Arkan | Supply Chain Management




Supplier User Guide

Category Selection

Category for the Supplier has to be completed in this section.

Supplier can add the Category here, as required Based on filled category, the
Category Specific Information displayed in the Next Section.

= Buyer Eco System

88 I 0O VM-TESTING SUPPLIER [TemporaryVendor] (VS

wlsi culjloyl auan
emirates steel arkan

Does your Company have a Business Continuity Management
(BCM) Plan / Policy *

> Business & Brand Information

:
Dealership Set-up Type *
= <>
— ®
* @ ®

1.9. Category Specific Information

According to the Category chosen by the Supplier, the relevant
Supplier details has to be provided in this section.

{1 Q VM-TESTING SUPPLIER [Temporary Vendor] (VS

)i Caljloy a1aa w2 tothe £SA
emirates steel arkan

92,150 45001 ¢

1.10. Responsible Sourcing

Responsible Sourcing Details are required in this section.
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Supplier User Guide

1.11. Human Rights Policy

Human Right policies responses are required in this section.

I3 O VM-TESTING SUPPLIER [TemporaryVendor] (VS

wld)i caljloyl auan
emirates steel arkan

Do you have 3 written procedure to assess and address risk Are you involved in projects or efforts to improve the local

Child Labour Discrimination at work Forced labour

nnnnnnnnn

1.12. Final Submission

Once all questions on the registration form are responded to, the
Supplier clicks the submit option, then the approval process will begin.
If any correction respective needs to do by the Supplier, then an
Email will be triggered to the Supplier requesting any issues to be
rectified.

= Buyer Eco System

8 [ Q VM-TESTINGSUPPLIER [TemporaryVendor] (VS

wld)i culjloy auan
emirates steel arkan

ten policy/procedure on prohibiting
and fraud within your business?

Do you have a written Business Ethics o business integrity
policy/ procedure or Code of Conduct in place?

s JJl For which of the following working conditions and human rights issues does your company have a policy/procedure in place?
Child Labour Discrimination at work Forced labour
Working hours / Remunerati on Freedom of assoclation

Communication in a language that s fully understood by

Conflict minerals and Indigenous people
fgenous peopt your employees

Save as Draft is used to save the whole details into the portal.
Suppliers can edit again if any of documents missing or planning to

make submission after few days. Suppliers can submit after filling all
the details.
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