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@ Abbreviations

ICV In Country Value

International Organization for

150 Standardization

IBAN International Bank Account Number

BCM Business Continuity Management

CHIPS Clearing House Interbank Payments System
ACH Automated Clearing House

EFT Electronic Funds Transfer

ABA American Bankers’ Association
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@ Document Purpose

The intent of this user guide is to provide the step-by-step instructions for
the Suppliers to modify the questionnaire through ESA Supplier Registration
portal.

Login to the Supplier Registration Portal
Login using the Username and Password received to the Supplier's

Email ID provided during the initial Supplier registration process.

Supplier Registration Successful -
VEND2061

Supplier Registration Notification

Dear Suppler,

Welcome to Emirates Steel Arkan Supplier Management,

Your registration is approved by Supply Chain Management team & you are now 3 fully registered supplier with Emirates Steel
Arkan.

Sincerely,

Emirates Steel Arkan Suppler Assurance Team
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Supplier User Guide

Login Supply Chain Portal to access the Supplier’s details and to modify the
questionnaire.

o Supplier Collaboration Portal

emirates steel arkan

Hello!

Welcome to SupplyChain Hub

VEND2061

Forg ord ?
i

( B® signinwith Microsoft )

Supplier Registration

1. Modifying Registered Suppliers

Suppliers can modify their information which they have provided at the time
of Full Registration Process through ESA Supplier Portal.

Below screen will be open upon Supplier’s log in, Click on ‘My Registration
Details’

88 I Q vijay+120 [Vendor] V1

= SCH Suppliers
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RFQ Quotation My Registration Details

2 MY REGISTRATION DETAILS

Emirates Steel Arkan | Supply Chain Management 5




Supplier User Guide

1.1. Modify the Questionnaire

All the sections which the Supplier have maintained at the time of Full
Registration will be displayed here. Supplier can navigate to any
Section and make the required changes to the questionnaires.

For Example, the Supplier below makes changes to the ‘Supplier
Information’ section.

Click on ‘Modify” at the top right corner of the portal to modify the
questionnaires.

Before Changes

= SCH Suppliers Q Search. @ @ B8 II Q vijay+120 [Vendor] Vi

i caljlodl auan @ esavencornesi
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(© sourcme SUPPLIER DETAILS DETAILS PAGE
Details of Vendor : Vendor

DETAILS OF SUPPLIER

Supplier Name Address Lines 1/ Street Address Line 2

city Country State / Emirate / Province (Region)

Contact First Name

Contact Number
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Supplier User Guide

After Changes
Supplier Name, Contact Name and Phone number is changed.

= SCH Suppliers Q Search. @ ® B I QO vijay+120 [Vendor] Vi

ald)i Culjlodl auan @ esedisuppliennesting Search.
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SUPPLIER EDIT PAGE

Details of Vendor : Vendor
SUPPLIER EDIT SCREEN

(© sourcine

> Supplier Information
Supplier Name * Address Lines 1/ Street Address Line 2*

Vijay Enterprises 12,1ajmir street 12,1ajmir street
city* Country * State / Emirate / Province (Region) *

abu dhabhi Emir - Abu Dhab

: Contact Last Name
Contact Title * Contact First Name
- Viiay I R

Contact Number *

Postal Code *
vijayr@eimsolutions.com E= 4971 v 0564564555

500070

1.2. Submit the Changes

Once all the required changes on the Supplier questionnaire sections are
completed, the Supplier can click on ‘Submit’ and then the approval
process will begin. Suppliers will get Email notification after the ESA VM

team approval.

Next Approver

OnRunTime
Remarks

Approved
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