
Supply Chain Hub
Sourcing User Manual

Submit Quotation Against RFQ

The goal of this user manual is to:

Understand the process of Acknowledge and Submit Quotation against RFQ
Prepare and Submit Quotation

Course Pre-requisites:

 SCH Login

Notations Used in 
Training Manual

Objective

Target Audience:

 Supplier

Create RFQ from 
PR - Process Flow

An information to review 

Text Denotes the specific 
action to be taken

Buyer details to contract

1. Verify default values of 
address  and change if 
required

2. Enter Title, Description 
and mandatory field Values 

Number denotes the sequence of the 
steps to be followed.
If same number, either of the way 
same action can be called

Review and 
Acknowledge RFQ

Verify and change 
header detail

Check Quotation Status

Upload 
Quotations

Submit Quotation

Enter Port specific Unit Price

Verify / Change Technical and 
Commercial Terms



https://sch.emiratessteel.com/

1. Enter User ID

2. Enter password

3. Click Log in

Open RFQ to 
Acknowledge

Acknowledge 
RFQ

Login To SCH Portal

Acknowledge RFQ

Login Page

1. Click to confirm all 
documents read and agreed

2. Click to Acknowledge

1. Click to  Acknowledge 
participating in RFQ

Quotation Page
After acknowledgement

Review complete details of RFQ 
by scrolling down the page



Remaining time to submit Quotation

When no time left, quotation cannot be submitted 

Contact buyer for support

Check header information

1. Enter Quotation Reference and Date

Submit Quotation

Technical and 
Commercial 
Terms

Header 
information
Login Page

Quotation 
Header Data

Technical and 
Commercial 
Terms

Observe Average Unit Price 
Calculated based on total 
value and Total Quantity

1. Enter Unit Price for each 
port

1. Fill response to all 
Technical and Commercial 
Questions 

Indicates Mandatory input, rest of the field entries are optional*



Submit 
Quotation

Submitted 
Quotation

When the mandatory fields 
left blank, system show this 
alert message to fill before 
submit and create quotation

1. After filling all the details click 
here to submit the quotation

1. Click QUOTATION under 
Sourcing menu

Submitted Quotation 
in Quotation list

Quotation Created Successfully



1. Open the 
quotation submitted, 
to be revised

Submit Alternate Quotation
This option can be used when,

An alternate quotation to be submitted based on change in vessel type, or any other 
parameters

Either of the Alternate quotation submitted will be considered by buyer during evaluation

Open 
Submitted 
Quotation

Create 
Additional 
Quotation

Submitted 
Quotation 
opened in 
Edit Mode

1. Click QUOTATION under 
Sourcing menu

2. Click on submitted  
Quotation

1. Click Create Additional 
QUOTATION

1. Select required Vessel Type and 
Change Unit Price, and other details 
to submit Alternate Quotation

1. Fill all required 
details to submit 
alternate Quotation 
and Submit



Open 
Submitted 
Quotation

Submit Revised Quotation
This option can be used when,

The quotation to be revised due to change in price or change in other information or based on 
input from Buyer

Only latest revised quotation of that specific quotation will be considered by buyer during 
evaluation

1. Click QUOTATION under 
Sourcing menu

2. Click on submitted  
Quotation

1. Click on  Modify 
Quotation

Observe that  
Submitted quotation 
opened in Edit 
mode with option to 
submit updated 
quotation

1. Change Unit Price 
or any other details 
to be changed



1. Enter Modification 
comment

Thank You

Open 
Submitted 
Quotation

1. Click on Update Quotation 
with New Version

Observe Revised quotation 
Submitted  with new Version


