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Supply Chain Hub

Sourcing User Manual
Review and Acknowledge RFQ

Objective ) The goal of this user manual is to:

Understand the process of Receive and Acknowledge RFQ

J Target Audience:

Supplier

Course Pre-requisites:

Access to ESA SCH portal

Notations Used in —
Training Manual

> RFQ Header

RFQ Header description 1. Verify default values of
address and change if
Plant Buyer Responsible I’eC|Uired RFQ Version
ES10

Number denotes the sequence of the

Add
Company Address steps to be followed.

Creator / Initiator

Emirates Steel Industries-Ab.. ~ If same number, either of the way
Abishek Naveen N "
Buyer details to contract same action can be called
Billing Address
Buyer Email Currency
. N Emirates Steel Industries-Ab... ¥
vigneshwaran.p@eimsolutions.com AED-United Arab Emirates Di...

Delivery Address
Buyer ContactNo RFQ Category

An information to review 400-CAPEX -

2. Enter Title, Description
Header Inf i
S [P " mancrory feld Values

Title * Opening Date (UAE Time) * () Closing Date (UAE Time) * O

Text Denotes the specific
action to be taken

04/08/2023 06:40 AM

Description () Payment Term Target Award Date ()

o)) Guote
Create RFQ from c [b _’ _’ 6 _’

PR - Process Flow RFQ Received Review RFQ Accept Terms Acknowledge &

& Conditions Proceed to Quotation
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Login To SCH Portal

Login Page QO——  https://sch.emiratessteel.com/

el o Supplier Collaboration Portal SCH ssamsonse

Hello!

N Welcome to SupplyChain Hub

1. Enter User ID
~ AT ETIIIRATES STEEL, WE DELIVER ey Wy

AN EXTENSIVE RANGE OF
x\ PRODUCTS, SERVICES AND
W\SOLUTIONS THAT CATERTO A
WIDE VARIETY OF SECTORS

2. Enter password

3. Click Log in

8% Sign inwith Microsoft

RFQ List Page

Observe remaining Days

RFQ Iist a nd c)_ available to submit Quotation — — —

Clarification
chat LS

RFQ:ESADS79

@
o
B [ 00 mm No wws B s
e o e Gowthamé1+MRO #1234
RFQESAOSTY
Need a clarification
]
Abishek Naveen s2ss
RFQ.ESAOSTS
1. Click on RFQ 2. Click RFQ to Navigate
under Sourcing to Acknowledgement Page
Click on Message to REQEsDSTS
Raise any queries BIU E=
Is is mandatory to acknowledge to submit & P
quotationd]

Acknowledge RFQ

Observe remaining days
to submit Quotation

Buyer Contact for
any clarifications

Billing and
Delivery Address

Review RFQ O—

Incoterms and Location
Payment Terms

Short Note on RFQ Quotation currency
can be either one of
these currencies
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Technical and Commercial — means Technical and Commercial at one go

Tech Only — means to only Technical Quotation without pricing information Two step process; only technically

qualified quotation considered for

Follow-on Commercial — means Commercial Quotation commercial evaluation

N RFQ Type

RraType Number Of Evauation ProductType

Introductory Note

2.1 Pricr Usethis trm o inputth tem/ mateis unit Price

23 Incoterms:Usethistem o indcateyourincotermsfor each tem

Detailed Instruction to be followed

Information about RFQ
> B 2 womaton and how to fill quotation

RFQ related documents can be downloaded; field with “Blue

dot” indicates attachments to download and follow

N Tender Documents

1. Technical Guidetines:

11.5cope Of Work

Irp— Refer the listed “Acceptance to Terms & Conditions” from the website:
https://www.emiratessteelarkan.com/supplier-relations/

13,40

14.0thers:
2 General Guidelines can be downioadzd from the following ik htps:/vwmiratestesirkan con/supplc
+Terms and Conditons: Acceptance To Terms & Condons

7] Read il the documents and agreed to Terms and Conations.*

N Line Items

Click to confirm all
documents read Item details
and agreed with quantity
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Refer all contractual Commercial and Technical Questionnaire with default values

While submitting Quotation,
When all the proposed values are accepted as it is, commercial and technical score will be 100%

of weightage;

Re‘"ew RFQ <>_ When the response is different, score will differ based on weightage

CREATE QUOTATION

Quotation Page
After acknowledgement

1. Click to confirm all

documents read and agreed
2. Click to Acknowledge

Thank You




