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Supply Chain Hub

Sourcing User Manual
Submit Quotation Against RFQ

Objective (Q—— The goal of this user manual is to:

Understand the process of Submitting Quotation against RFQ
Prepare and Submit Quotation

Target Audience:

Supplier

Course Pre-requisites:

ESA-SCH-User Guide-04-Sourcing Receive and Acknowledge RFQ

Notations Used in )
Training Manual (

RFQ Header o
4 REQ Header description 1. Verify default values of
address and change if
Plant Buyer Responsible required RFQ Version
ES10
Number denotes the sequence of the
Company Address
c " steps to be followed.
reator / Initiator %
Emirates Steel Industries-Ab.. + If same number, either of the way
Abishek Naveen y .
Buyer details to contract same action can be called
Billing Address
Buyer Email Currency

. . Emirates Steel Industries-Ab... ¥
vigneshwaran.p@eimsolutions.com

AED-United Arab Emirates Di.. ¥

Delivery Address
Buyer ContactNo RFQ Category

An information to review

400-CAPEX hd
2. Enter Title, Description
N m Header Info and mandatory field Values
RFQ Header Information
Title * Opening Date (UAE Time) * (1) Closing Date (UAE Time) © ()

Text Denotes the specific
action to be taken

04/08/2023 06:40 AM

Description () Payment Term Target Award Date ()

Create RFQ from fo

PR - Process Flow

@ Quote
H B S
RFO Received Review RF Accept Terms Ackno:)vldge &
RS SEeeh & Conditions Proceed to Quotation

|t

Verify/Change Technical
& Commercial Terms

]
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Login To SCH Portal

Login Page (Q——  https://sch.emiratessteel.com/
o Supplier Collaboration Portal

= Hello!
N Welcome to SupplyChain Hub

1. Enter User ID
~ AT R STEEL, WE DELIVER | e
AN EXTENSIVE RANGE OF | REnm 2. Enter password
« PRODUCTS, SERVICES AND
TSOLUTIONS THAT CATERTO A
WIDE VARIETY OF SECTORS
3. Click Log in

B8 sign inwith Microsof

Acknowledge RFQ

Open RFQ to c>_

Acknowledge

Quotation Page
After acknowledgement

1. Click to confirm all 2. Click to Acknowledge
documents read and agreed

Submit Quotation

Remaining time to submit Quotation
When no time left, quotation cannot be submitted

Contact buyer for support

Header
information c>

Remaining Time for submission J@; 2 9 11 104 5 7

i
> RFQ Header Information
Company Code: Emiates cel FQ 0
Delivery Addres: 7Q Versi
Billing Address: QType:
Buyer R Product Types < o
Bayer Co Number Of Evaluation Quotation Subitted By
Bid Type: Q currency: Quotation Submitted
Quotation Staus:

Check header information
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Header
information
Login Page

Attach
documents

Item detail

C

>—

1. Check ICV value, change if
required to update your profile

4. Technical
proposal wit
pricing
information.
Any pricing
information may
lead to
disqualification

2. Enter your internal Quotation Number
and Date. Submitted date will be
considered as quotation date by ESA

3. Payment Terms, Bid

Currency change if required

Quotation Date

mm;/dd/yyyy --i- -

Bid Currency *

Technical Proposal:

Unpriced Commercial Proposal:

1) Quotation Header Information

N
I I
[ I
I I
s ;
I Payment Term *
! (e :
I icv certficate: I
I I
N —_———

x  Services/Works(TC1) -

Acceptance to Terms & Ragditions

O ves @ o

Deviation:

8. If Acceptance to T&C
selected as No, Deviations
to be attached

Commerial Proposal

Quotation Notes *

N

5. Unpriced
proposal without
pricing
information.
Any pricing
information may
lead to
disqualification

6. Attach a
commercial Proposal

7. Additional Notes on
How the pricing done

1. Click to attach

document
O atta
ao e
A L > Downloads v G | Search Downloads »
e>  Newfolder =- 030
fome Name I
arthikeyan - SCH Infotech Private Limited ~ Today
&)
Attachments Terms Quotation Da'e.
Desktop e-schd i pag ] T m/a yyy i
Documents page 1 / P
- irham
= - L= = —
File name: |Terfns v posal: * O
Cancel
elect one o
ore file
“Terms & Conditions
e Upload

5 Select Upload \m
Uplosd

1. Check Quantity and

if require change it Price here

2. Enter Unit

3. Any Remarks
or Material Grade

4. Enter Delivery lead
time in days; optional

R Price Schedule / Line Item

om

5. Select to upload
item level supporting
documents

6. If any deviation,
select yes and enter

QC Requirements

Deviation Remarks

e

Deviation From Specifications * Deviation Remarks Technical Specification (3

e — |

7. Select to upload
item specification

N =
- () Yes (@) Mo




SUPPLY

uls)i caljlodl asaa CHAIN

emirates steel arkan

Technical and
Commercial
Terms

Submit
Quotation

Submitted
Quotation

C

Quotation Created

Successfully

1. Click QUOTATION

under Sourcing menu

HUB

Check and fill all the mandatory questions.

Default values will assume 100% of weightage for evaluation

Any change in value will have proportionate weightage

> 1. Commercial Terms

1.1 Defects Liability Period / Warranty Period in Months * 12 -

12 Percentage of Performance Guarantee *

[

13 Advance Payment * % &
1.4 Payment Terms in Days * . .
yment ¥ # 2. In some questions, when selecting “No”,
attachment /Remarks is mandatory
1.5 Bid/Offer Validity in Days * 30 -

1.6 Completion/Delivery Period from the date of LOA/PO (Days) *

1.7 Bidder shall verify latest the In Country Value(ICV) Value, Validity and Certificate * (®) ve () ne

* Indicates Mandatory input, rest of the field entries are optional

@ {I Gowtham61+MRO [Vendor]

- Ve oo (@) () e

G

> Bl . contractuat terms

11 Acceptanc o Emirates Stel A tcams and Condiions * 9w O

> Bl 2 cenaralNotes

21 ANIBG from

22 Price Protection for variation until completion of works

Save 35 Draft Submit Quotation

Bl A oo
R A [

@ wowe

. REQUEST FOR QUOTATION
C sourcma ’ View Request for Quotation List
® e
) auomsron
Aucron R Request for Quotation B
b RQtunber Mo REQOpenDue RRQCloeDue QT rQAcepanes ur) Quotsion e Quotaion Submite On

[Chrstantal

Submitted Quotation

in Quotation list

1.Click on Submit
Quotation




