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Acknowledge PO

Objective (

Notations Used in
Training Manual

Review PO and
Acknowledge

Login Page (

) Target Audience:

Suppliers

)—— Course Pre-requisites:

)—— The goal of this user manual is to:

o Understand the process of Acknowledge Purchase Order
o Review New / Changed Purchase Order and acknowledge

\ 4

>

Plant

510

Creator / Initiator

Abishek Naveen

Buyer Email

vigneshwarzn p@eimsolutions.com

Buyer ContactNe

Buyer details to contract

Header Info

> BBl RrQ Header nformatior

Title *

Description ©)

Search PO

wldi o auaa
emirates steel arkan

\ AN EXTENSIVE RANGE OF

x\ PRODUCTS, SERVICES AND
SOLUTIONS THAT CATERTO A
WIDE VARIETY OF SECTORS

| An information
to review

2. Enter Title, Description and
mandatory field Values

Opening Date (UAE Time) * (-
04/08/2023 06:40 AM

Payment Term

Filter New /
Partially Acknowl-

Supplier Collaboration Portal

~. AT EI/IIRATES STEEL, WE DELIVER

1. Verify default values of address
and change if required .

RFQ Version

Buyer Responsible

Number denotes the sequence of the
| steps to be followed.

If same number, either of the way same
action can be called

Company Address

Emirates Steel Industries-Ab... ~

Billing Address

Currency

Emirates Steel Industries Ab... ¥
AED-United Arab Emirates Di... ¥

Delivery Address
RFQ Category

400-CAPEX v

= losing Date (UAE Time) * ()
Text Denotes the

specific action to
be taken

04/15/2023 06:40:04.992 AM

Target Award Date ()

= =

Acknowledge

Review Delivery
Date

Login To SCH Portal

)—— https://sch.emiratessteel.com/

scH

Hello!
Welcome to SupplyChain Hub

1. Enter User ID

Jser ID

2. Enter password

(  Password

Forgot Password ?

3. Click Log in

( B® signinwith Microsoft |
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Acknowledge Purchase Order

> Only after Acknowledge PO, Goods Receipt Note or Service Entry sheet submit is allowed
Acknowledge PO o—

> When changes required in PO, supplier to reach out to buyer for required changes before
acknowledge

> New POs will have status as “"New” at header and item level

o After Acknowledge, when there are any additional line items added, those line items will have
status as “New"” and at header level status will be “*Modified”

o After Acknowledge, when there are any changes in acknowledged line items, or at header
level those line items will have status as “Modified”

> Only after “Acknowledged” status, Good receipt or Service entry sheet submit is allowed

Navigate to PO O

List page

( souscime-carex

aucTion

(T voncuase oot

® Select PO List

se Auction History PO List Miscellaneous PO List

e auction history details

& roust

Raverse auction details

MISCELLANEOUS PO
ust

B st
B sesusr " i | b
(=4 == |
B mvoreust —_—ua —_—a
N GRN List SES List Inveice List Questionnaire

(© souncme »

(5 wow compuance Quote
c H @> PoList Search. a ¢

Status e
= auction >

)
(© purcnaseorosr s0 “ e 2.Click on New to display
| 5 2 all POs with status = New

ol

2 enust e
10
B sesust
o
New PartiallyAcknowledge

0> REGISTRATION
3 QUESTIONNAIRE

(S soureine > PO Detaits b Vo= @ D<o
] > PO Number Header Text PO History Acknowledge Status Create GRN Create Entrysheet Create Invoice Delivery Date  Message
(5 nowcompuance > -0
O samores voroy | acnoviedse | [EZTH) et Crmefmnsheer el Jan31,o000 1

(5 AoprTIoNAL Ust
INFORMATION B o R Ceratel

c H @ > POList

> B PO Details

Search..

1. Check the
status = New

ol &,

e 3. Click on PO Number
to display details

PO Number

LastChanged On  HeaderText POPDF  Message Ack Status

PO History Create GRN  Create Entrysheet  Create Invoice  Deliv

& 5509101953 Sep27,2023  Sep 29,2023 =] @ PO History
— e
a 5509101943 Sep27,2023  Sep29,2023 @ = PO History
o 2. Click here to
z 5509101956 | Sep27,2023  Sep 29,2023 /| Z =3 PO History download PDF
. copy of PO
(e 5500101954 Sep27,2023  Sep 29,2023 =] 2 =3 PO History —
p— e
[ SS09101957 | Sep27,2023  Sep29,2023 2z} 9 = PO History
.
g 5509101955 Sep27,2023  Sep 29,2023 = % = PO History

® Observe Header details of PO
c>— > H PO Header Details o

PO Number: 5509101953 PO Date: 27 Sep 2023 Adk status: [T
Currency: AED
Exchange Rate: 1 Vendor:
0000017975 Buyer:
PO Value : 217,492.70 B
Jothi_ Rejection Scenario EIM_SCH1
N Mani
pen Value : PaymentTerm:
" 0001
Delivered Value :
Pay immediately w/o deduction Shipping Partner:
Invoiced Value :
Incoterm:
Paid Value : =

Delivery to site

Click here to select Excel/PDF download option

Click on Excel to download item details in Excel

PO | D " = s
_H_'—> ftem Detarls LB A =@ O <>

c) Mem#  Material/Service Acknowledge Date  AckStatus  OrderQty OpenQty  OrderUnit  UnitPrice ItemValue Currency  Activity  Delivery Date Price Unit Qty

5000014,

g s BB ow e o o s amo sep 20,200 1o
[R——
) 1000001 —
e
2007235 —
g s - EED s s e i w0 e ara1 202 1o
CUSTACOVER AFORAHYDABUFFERAZ1ABS 1001206
) To003s7 —
s assawanTs
000330
o . ) ) —
& s s e e e am oecza 2005 1o
) Toa0318 —
B 000 B2208 AETSCREWATYPERHOL
B - —
g B o swo e wm s e bee2 2025 100
suis asovmwazzoay apmaTYE
2006353 —

2006393

12100150 2. Click on Acknowledge to set the status to
Acknowledged

Acknowledge

«
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@ > POltemList

PURCHASE ORDER INFORMATION
Details of Purchase Document 15509101953
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Check the statis of PO

PO Header Details

>

PO Number: 5500101953 PO Date: 27 Sep 2023
Currency: AFD

Exchange Rate: 1 Vendor:

000

17975

PO Value :

jothi_ Rejection Scenar

Open Value

PaymentTerm:

Delivered Value :

Changed to Acknowledged BB

Ack Status: [ =

Shipping Partner:

1. Input PO Number here and check

the PO Status in the list page

@> poist bsostotos3 ©
(5 sourcie.carex
N PO Details dn & S0
Aucrion >
%0 Number bODMe  LasChangedOn HeaderText TPOPDF  Message  AckStats 0 Histo CresteGRN  CreateEntryshest  Crestemuoice  Deliery Status Ivice
& rrcmmscoroze o s "y v v
ey @ ssovomss canan T & [ cinowicises IR

MISCELLANEOUS PO
ust

B omusr
B swusr

Check the statis of PO

Changed to Acknowledged

Partial Acknowledgement of
PO When new line items

PO Header Details

PO Number: 5509101953

PO Date: 27 Sep 2023

Currency:

Exchange Rate: |

PO Value :

Open Value :

Delivered Value :

mmediately w/o deduction

Invoiced Value :
Incoterm:

Paid Value :

tosite

Order Status = Partially Acknowledged

Buyer:
EIM_SCH
Mani

Shipping Partner:

N PO Item Details n RS
Mem#  Materia/Service Acknowledge Date  AckStatus ity Delivery Date  Price UnitQty  Plant
» 2009383 —
[ 1500 15000 PCs 16800 252000 AED Mar 21,2024 1000 cro1
MOTOR &P/N&#&1LAS&220-48AAS0RLID
2 2009382 —
e4 49 Oct 15,2023 Acknowledged 5.000 5000 PCS 167.00 83500 AED
MOTOR &P/N&#&1LAS8220-4RAAI0BLID
2 2009383 —
4 50 Oct 15,2023 5.000 5000 PCS 168.00 84000 AED
MOTOR &P/N&#81LAS8220-4RAA0&LID
2009383 —
(e 51 | New 15.000 15000  PCS 168.00 252000 AED
MOTOR &P/N&#&1LA58220-4&AAI0&L1D .
4 Ros < < 1 2 3

Header Level Acknowledged

1. Click on Acknowledge to
Acknowledge all the changes

Acknowledge

PO Header Details

PO Date: >

PO Number:

Currency: AFD

Exchange Rate: | Vendor:

0000017975

: 22001370
PO Value othi_Rejection S

Open Value : PaymentTerm:
=9 48 Oct 15,2023 Acknowledged 5.000 5000 PCS 166.00 83000 AED |5az)
MOTOR &P/NB#E1LASB220-4%AAI0RLID
- 2009382 —
g e or1s 2025 s swo e oo esm o
MOTOR &iP/NB#&1LASB220-4%AAI0LID
- 2009383 —
g oais 2025 s swo ks o s a0
MOTOR &P/NB#&1LASB220-4%AAIORLID
- 2009383 —
& 51 Oct 15,2023 Acknowledged 15,000 15000 PCS 16800 252000 AED
MOTOR &1P/NB#&1LASB220-4&AAIORLID
fs RowPage20 ¥ 1K < 1 2 |3

Item Level Acknowledged

Thank You




