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PO Collaboration — Create SES and

SES Tracking Detalils

Objective (Q—— The goal of this user manual is to:
o Understand the process of Submit Service Entry Sheet(SES) and SES

details tracking.
O Target Audience:

Suppliers

O—— course Pre-requisites:
ESA-SCH-User Guide-01-PO - Acknowledgement

Notations Used in
Training Manual >

Plant Buyer Responsible

\ 4

1. Verify default values of address
and change if required .

RFQ Version

ES10
Number denotes the sequence of the
| steps to be followed.

If same number, either of the way same

Company Address

Creator / Initiator
Emirates Steel Industries-Ab... ~

Abishek Naveen A
g Adiess action can be called
Buyer Email Currency
. . Emirates Steel Industries-Ab... ¥
vigneshwaran.p@eimsolutions.com AED-United Arab Erirates Di... ¥
Delivery Address
Buyer ContactNo RFQ Category
] An information 400-CAPEX -
Buyer details to contract 4 :
Y to review

2. Enter Title, Description and
mandatory field Values

Header Info
> RFQ Header Information

Title * Opening Date (UAE Time) * (0 2 losing Date (UAE Time) * ()
Text Denotes the
04/08/2023 06:40 AM speciﬂc action to 04/15/2023 06:40:04.992 AM
o be taken
Description () Payment Term Target Award Date ()

Submit Service
Entry Sheet

Search PO Submit and check
Status

Copy Create SES Created and
Cancel SES Cancelled SES Approved

Login To SCH Portal

Login Page Q——  https://sch.emiratessteel.com/

o o i Supplier Collaboration Portal SCH

Hello!
Welcome to SupplyChain Hub

I/I - 1. Enter User ID
~. AT EMIRATES STEEL, WE DELIVER

\ AN EXTENSIVE RANGE OF " R == > 2. Enter password
« PRODUCTS, SERVICES AND -
SOLUTIONS THAT CATERTO A
WIDE VARIETY OF SECTORS

Jser ID

Forgot Password ?

3. Click Log in

( B® signinwith Microsoft |
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Create SES (

Create SES C)—

Create Entry
Sheet — Select
PO Item

Create Entry
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Create Service Entry Sheet

)— > Only when PO Status = “Acknowledged”, “Partially Acknowledged” - Entry Sheet can be

submitted
o PO Status set to Acknowledged when the SES is updated by ESA team directly in SAP.
> Once the SES submitted, it will be sent for approval.
> Upon approval Entry sheet gets posted & invoice submission gets enabled.
o Entry sheet can be withdrawn before approval.

3. Click on Create Entry Sheet

* 2. Search for Specific PO

j L. A o 4 o

s ) PO Details
o Home -
2 weox PO Number PODate  LastChangedOn HeaderText POPDF  Message
o o
(5 sourcinG-capex g 09103 | Oct15,2023  Oct 15,2023 ¢ Do FEEDEER cowsr
Avction >

(© punchaseonoer

= , ,
¢ 1. Click on PO List

. Check Status = Acknowledged

@ > EntrysheetCreation c

Details of SES : 5909101113

SES DPR

s [ SESLine ltems

Sheet — Select o— 1L B

Services

Create Entry

& =& I D
tem # CreateEntrysheet  Materia/Service  Qty BaseUoM  NetValue  Curency VAT Code PriceUnitQty  Item Text
v -
u 1 lanpower Hiring 1.000 ut 27,000.00 GBP 1.000
AAE Input VAT 5% - services
1. Click on Create SES of the PO item for which entry
sheet to be created
7O Number: 5909101173 Senice/ Ivoice No ncoterm: Creaedon
on
outy
PO vale: 270000
oalvered on-
o/daraz
Enry heet Value: 2430000 Paymentierm
Delvered o
1. Enter Service Note P
2. Delivery Date and
3. Delivered to Note
x 4. Enter the Service
> Entrysheet Line Items Quantity =& <>
senice T ma Saone a o curency - ,
,,,,,,, . . ; . "
s me aw " "
g » ” - v
w
@ o e E " .
Total 200000 o000 o000 st000 2130000

Sheet — Select C)— > [ e

Services

SES in PO
Details Page

. Attach supporting

2. Click on Create

document Entrysheet

Entry Sheet Created SuccessFully

Paid Value :
N PO Item Details = <>
= OrderUnit Uit P Vaue  Curency  Activiy HemText VAT Code »o
-0 I
g ce 5
AEInput VAT S
> [ History of Entrysheet LYV =& <>
SCH Enty Sheet No CrestedOn SESStatus SAP Entry Sheet No SESVaue  Cuency  Message ServceNoteNo  CopySES  Delete Withdraw
1 1000000410 o0 000 3 1
2 | ouoan I e s o —
Total 1825000

Observe the status as Pending For Approval
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SES status after c
Approved

SES details O

Resubmit 0o

PONem  Materl/Service  Acknowledge Date  Ack Status OrderQty OpenQly OrderUnit UnitPrice lemValue Curency ToxAmount Acivity  DeliveryDate PriceUntQy Pl
g Manpoer Hiing Ackmowiedged 100 o uT I A 1000 G
N E History of Entrysheet 4 v &<y
POkem  SCHEniryShectNo  CrestedOn  SES Status SAPEmiyShectNo  SESValue  Curmency  Message  ServiceNoteNo  CopySES  Delete Withdraw
oo | AR ... | 100002 s A o s
g Toooo00dos | oct 12,2023 To00nc2ses s A ReF 23
Total 6,430.00
Crea(e Entrysheet
Observe the status as
Posted after Approval
5 Entry Sheet Details o
Service Note No: 4556 Vendor :
oocootones
SCH ES Number: 100000040 Star Service
o Entry Sheet Value : 5790.00
SAP ES Number: 1000002549 Buyer:
EIM_SCH1 Currency: ALD
PO Number: 2 Mani
: 643000
Delivery Date: PaymentTerm : PO Value: 6430
0001
CreatedOn: 14 O Pay immediat Attachment: &,*
N ﬂ Entry Sheet Item = & >

Ttem service Short Text item Qty Quantity  UOM

2

Price Unit Qty Price Per Unit  Currency Basic Amount  Tax Code

Resubmit Cancelled SES

Cancelled SES

5 E PO Item Details

& & D<o
POltem  Material/Service  Acknowledge Date  Ack Status OrderQty OpenQty OrderUnit UnitPrice ltemValue Currency ~TaxAmount Activity  Del
“Z 1 Manpower Hiring ~ Oct 17, 2023 1000 -- ut 500000 500000 GBP 250,000 oct
> E History of Entrysheet & 57 i S
POltem  SCHEntrySheetNo CreatedOn  SES Status SAP EntrySheetNo  SESValue  Currency  Message Service Note No  Copy SES Delete
g 1000000432 o120 ([l 1000002591 11000 Gep . - ete
g 1000000427 oct 17,2023 1000002567 39000 GBp 2, ez Copy SES

Check SES Status = Cancelled

1. Click on Copy SES

Entrysheet Header

PO Value : 5,000.00

Entry Sheet Value : 39

Currency

GBP

Observe details prefilled
from already submitted SES

1. Click on create SES
after fill all the details

Service / Invoice No Incoterm Created On
DI 22 Oct 2023
SES23 or
Delivered Duty Paid
Delivered On *
10/dd/2023
PaymentTerm
Delivered To ooor
Pay immediately w/o deduction

ES Plant

> ﬂ Entrysheet Line Items

Item Service  Short Text

(o)

Fitters

@<

ltemQty  BalanceQty  Quantity uom Price UnitQty  Price PerUnit  Currency  Basic Amount  Tax Code

10000 8000 1 HR 12000 GBP

Observe the balance Qty

after Cancellation of SES
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New SES c
document

PO Item SCH Entry Sheet No  Created On SES Status SAP Entry Sheet No  SES Value Currency  Message Service Note No  Copy SES Delet:
Created 2 s ama B PO =m -
“Z 1 1000000121 Sep 25, 2023 1000002493 525.00 AED 2,  SESDoc4 -
& 1 1000000120 Sep 25,2023 1000002492 945.00 AED 2, JKF909
j 1 1000000119 Sep 25, 2023 1000002491 1,050.00 AED A RT45 .-
_/}‘ 1 1000000118 Sep 25, 2023 m 1000002490 210.00 AED T; ARJSES02 Copy SES
j 1 1000000116 Sep 25, 2023 1000002488 620.00 AED 2 1JK3323 e
Observe nev'v SES Document created
with status “Pending for Approval”
After SES c
Approval s QI 70 o Dot - <>
POltem  Material/Service  Acknowledge Date  Ack Status OrderQty OpenQty OrderUnit  UnitPrice  Item Value  Currency Delivery |
g g 0ct17,2023 1000 - or So0000 500000 G8 250000 015,
> History of Entrysheet O ¢ 3¢ >
PO Item SCH Entry Sheet No Created On SES Status SAP Entry Sheet No SES Value Currency Message Service Note No Copy SES Delete Withe

SES List (

1 1000000432

1000000427 o

@ ListOfEntrysheet

Oct 17,2023

17,2023

. SES Status after Approval

Status for the
Submitted SES

Search.

Copy SES

SES Value
for the List

= Home
£ nsox > [l Entrysheet List , L Y @ <>
© sourciNG-capex >
(/ Item SCH Entry SheetNo  Created On | SES Status SAP Entry Sheet Nof ~ SES Value  Currency | Message Service Note No  Reference PO
Auction >
@ woonizs oa, 0 | (D Jr— 20 G st soo90ms
(C rurcmseoroz
[CA 1000000422 100000258 25000 GBP %, adst 5909101113
& roust
2 1000000415 oats 000002557 25000 GEP w242 so0910113
B cwusr
B sesust g 1000000412 Oct 15, 202: 000002554 75000 GeP o SEs 5909701113
B morceust oars 2 | (I f— e sssor
PAYMENT Lis .
B 7 1000000142 Octs, 2023 1000002524 - e %, SESSS 5909101105

4217650
0 REGISTRATION
QUESTIONNAIRE

2. Click to view SES details

Thank You




