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PO Collaboration — Submit Invoice

& Invoice details Tracking

Objective (Q—— The goal of this user manual is to:

> Understand the process of Invoice submission & tracking the invoice
details

O Target Audience:
Suppliers
O—— course Pre-requisites:

ESA-SCH-User Guide-02-PO — GRN Submit & tracking ESA-SCH-User
Guide-03-PO — SES Submit & tracking

RFQ Header description

NOtatiOI‘IS Used il‘l c\ 1. Verify default values of address
Training Manual "4 N RFQ Header and change if required -

Plant Buyer Responsible
ES10
Company Address Number denotes the sequence of the
Creator / Initiator | steps to be followed.
Emirates Steel Industries-Ab... ¥ i
Abishek Naveen If same number, either of the way same
g A action can be called
Buyer Email Currency
. N Emirates Steel Industries-Ab.. ¥
vigneshwaran.p@eimsolutions.com AED-United Arab Emirates DL v
Delivery Address.
Buyer ContactNo REQ Category
. An information 00-CA -
Buyer details to contract ° .
Y to review

2. Enter Title, Description and
mandatory field Values

Header Info
> BBl RrQ Header Information

Title * Opening Date (UAE Time) * () g losing Date (UAE Time) * ()
Text Denotes the
04/08/2023 06:40 AM speciﬁc action to 04/15/2023 06:40:04.992 AM
o be taken
Description () Payment Term Target Award Date ()

Submit Invoice (

Search PO Filter Acknowledged GRN Created and Submit Invoice
PO Approved Enabled

v

R-IR-IE

~n

Resubmit Check Invoice

. . S
Approved Invoice Cancelled Invoice Status (S T [

Login To SCH Portal

Login Page (——  https://sch.emiratessteel.com/

el o Supplier Collaboration Portal SC!

Hello!

N Welcome to SupplyChain Hub

1. Enter User ID

~ AT EIIIIRATES STEEL, WE DELIVER Rl
| AN EXTENSIVE RANGE OF : DI —
« PRODUCTS, SERVICES AND -\ i
SOLUTIONS THAT CATER TO A
WIDE VARIETY OF SECTORS

3. Click Log in

B8 Sign inwith Microsoft
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Submit Invoice (

Create Invoice (

Create Invoice — ()

Header Data

Invoice — Item )
and other Charges C

Invoice — Select c
Bank and Submit

Invoice Submitted <>_

SUPPLY
CHAIN

HUB

Submit Invoice

o When GRN/SES Status = “Posted”, “Partial Confirmed” — Invoice can be submitted from
the PO details

> When the invoice is updated by ESA finance team, invoice details are available for the
supplier to review

> Once invoice is submitted by the supplier, status = “Under Accounts Review"”
> When invoice approved by the ESA finance team, status = “Accepted by Finance”

> When the invoice gets rejected, status = “Cancelled” and “Copy Invoice” option enabled
in PO details page to resubmit.

- Invoice can be cancelled by ESA team at any stage before payment

® 2. Enter PO Number and Search

® 3. Click on Create Invoice
® 1. Click on PO List Page 'c " voie

] INVOICE CREATION
Invoice Creation

INVOICE CREATION

1. Enter Invoice date,
which can be up to 90

days in the past

Weioh i aty

3. Upload soft copy of

e Invoice and Other
supporting Documents

® 2. Enter Invoice Number

1. Enter the invoice Quantity ¢

2. By Default all the open GRN/SES

to be invoiced displayed. Choose to
delete if not part of this invoice

3. Check Other charges calculated as per PO ©

SwiftCose/ ISC Cote

wseazs

B0

see2n Actaon90occonoiz34seTES

()
. Selected the Bank Account to which
the amount to be credited.

. If the details not shown here, it should
be submitted as part of Vendor Profile
and approved by ESA VM team

3. Submit after
filing all the details

£ Jothi Rejection Sce

> [ Moot moie LY

VeND1200

125

Check the Invoice Created with
Status “Under Accounts Review”
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After Accepted by
ESA team

When Payment
Posted for Invoice

When Payment
Posted-PO History

Invoice Cancelled
by ESA team

C

N History of Invoice

LY =& <>

SCH Invoice No Created On  Invoice Status SAP Invoice o Message Invoice Value  Currency  Invoice Date  Supplier Invoice No ~ Created By Copy Invoic
17975
z 1000000171 Oct 15,2023 5105602403 21525 Oct15,2023 166262
Jothi
17975
z 1000000102 sep26.2023 ([ Rl 5105602343 2 107.50 1,203 INV230 . -
jothi
Total 32275
> History of Payments LY =& 1< >
PaymentNo  Supplier Total Doc Amount  Total Loc Amount  Clearing Date  BankKey ~ Bank AccountNo Invoice Details  Company Code
Jothi_ Rejection Scenario ;)
& s319000215 1075 1075 Sep 26, 2023 -- -- 3 E510
17975
s [BJ SupplierPayment Details & <>
Line Item SCH Invoice Number SAP Invoice Number Supplier InvoiceNo FiDoc DocumentValue Currency LocalValue
g -- 5105602403 - 5319000276 215250 AED 215250
Total 215.25 215.25
N m History of Invoice LY =& 3¢
SCH Invoice No Created On  Invoice Status SAP Invoice No  Message Invoice Value  Currency  Invoice Date  Supplier Invoice No ~ Created By  Copy Invoic
17975
1 171 ct 1 \ccepted By Finance 6 15.25 ct15,2023 1 --
&z 1000000171 oct15,2023 (e 5105602403 21525 AED Oct15,2023 166262
Jothi
17975
ep 26,2023 \ccepted By Finance 343 ul 1, 2023 3
g 1000000102 ESECEUENN  Accepted By Fi 5105602343 10750 AED Jul 1,2023 INV230
Jothi
Total 32275

N History of Payments

PaymentNo  Supplier Total Doc Amount

2 Jothi_Rejection Scenario

& 53190005 1075 107.5
17975

2 Jothi_ Rejection Scenario

4 5319000277 215.25 21525
17975

Payment details

Total Loc Amount

Clearing Date  Bank Key

Sep 26,2023 --

Oct 15,2023 145662139

Bank Account No

4566778896522

Click here to get list
of Invoices part of
this payment

&Y LR G
Invoice Details Company Code

ES10

5 Es10

Resubmit Cancelled Invoice

> PO Header Details

PO Number: 5

Cumency: acc

Exchange fate

PO Value : 295370000

ckstatus: =

envale:
Openva Paymentrerm:
Delivred Vaue: 5450000 e
ay inmediatelywio deduction Stppingpartner
> m History of Invoice LY =& <>
SCH Invoice No CrestedOn  Invoice Status SAPImoice N0 Message Invoce Volue  Cumency  Invice Date  SupplierInvoce No GeatedBy  Copylnvoice
. 1975
@ oo 15,2003 Accepted By Finance e o INVCOLOURCHECK2
. 1975
onncans == w0 IicoLouRGHECK e
s
VEND1200
onncan (R : cosse
s
VEND1200
1000000167 s105602399 e Invezss
s

Total

Invoice Status is

set to Cancelled

1858500

1. Click on Copy
Invoice
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Resubmit
Cancelled Invoice

>—

>_

Invoice List Q——
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N Invoice Header

Invoice Date *

10/15/2023

Invoice No *

INVCOLOURCHECK

Vendor Name:

Vendor Number: 0000017975

Total Invoice Value Weigh slip Qty
12000

Tax Amount Currency: AED
5000

Invoice: &
Invoice Amount

Supporting Document: &,
5000 pporting

Check all the details filled

Invoice Item Details

from earlier submitted invoice

> & = >
g 0 5000005176 4 EA 300 1 0 " 300000 v2 AED 5509102
g o 5000005176 4 5000005176 A 00 1 0 20 00,00 v2 AED 5509102
Tota o somoo
> Invoice Bank Details
slectBank AC Number Bk Account Holder Name St oy 15¢ Code
submie
1. Check details and submit
2. Click to view Invoice Value for the
Invoice details submitted Invoices
N List of Invoice LY =& <>
(S sovranccarex >
AUCTION >
© rorcmszorosn G oo | seprs 20| (D stossozzs i stz smoor
& roust -
@ owowrs  septaz0ms 05 A septa20s  stoseczzse
B senust
[ 1000001470 5105602251 57623  AED Sep 13,2023  --
B ssust
2 1000001469 5762: AED Sep 02:
B mvorceust
@ [ [ 1000001456 Sep 12,2023 5105602231 5766 AED Sep 13,2023
g 1000001454, Sep 12,2023, 5133 AED Sep12,2023 -~
J—
) QUESTIONNAIRE
Total 12,689.01
(© souraine >

(5 nowcowrumce >

1. Click on

Invoice List

2. Click to view Invoice

details




