
Create IOP Invoice Provide Invoice Details and 
PO Number (Optional)

Provide Service 
Type Attachments

Submit IOP InvoiceTrack IOP Invoice Status

Number denotes the sequence of the steps to be 
followed. If same number, either of the way same 
action can be called

1. Select IOP Number from Invoice List Status of Invoice

An information 
to review 

The goal of this user manual are to:

Course Pre-requisites:
Creating the Invoice for Purchase order which are eligible for 
creating IOP Invoice

◦ Guide Supplier to Create IOP Invoice in SCH portal
◦ View the approval status of the IOP Invoice

Objective

Notations Used in 
Training Manual

Target Audience:

Suppliers

Supplier IOP 
Invoice - Pro-

cess Flow

https://sch.emiratessteel.com/

1. Enter User ID

2. Enter password

3. Click Log in

Login To SCH Portal

Login Page

Create IOP Invoice  
Supplier User Manual



Create IOP 
Invoice 

Enter Invoice 
Details

Select Service 
Type for 

Attachments

Upload 
Attachments

Create IOP Invoice

1. Expand Invoice Menu Alternatively, you can 
click Create IOP Invoice

1. Expand Invoice Menu

1. Expand Invoice Menu * Indicates Mandatory fields to fill the details

1. Choose Service Type 
to add Attachments

2. Select to Upload 1. Add files from local drive

Submit 
Invoice

IOP Invoice is now Created

Save as Draft is used to 
park the Invoice in SCH 
Portal and Modify later 1. Click on Submit



Track Invoice 
Status

Navigate to 
Invoice Details 

Page

Invoice Details 
Page

List Page Options - 
Download & Filter

Thank You

1. Expand Invoice Menu

2. Click on IOP LIST 3. Click on Workflow Icon View the Log of Approval

1. Click on IOP Number

Submitted Invoice Details

Invoice Status

Invoice List Download Invoice 
List to Excel

Filter

Filter Options


